MyHununaibHOE Ka3eHHOE 00111e00pa30BaTeIbHOE YUPEKIACHHE
«Cpennsist o6meoOpa3zoBaTeIbHas IIKOJIA
cenbckoro nocenenuss Hosast bankapusi»
Tepckoro myrunumnansHoro paitona Kabapauno-bankapckoit PecryOmmku

YTBEPXKXJIEHA

I[TOJIMTUKA
00pa0OTKM NEPCOHANBHBIX JAHHBIX -
B MKOY «COIII c.n. HoBas bankapus» it

1. OOiuee 1oM0KEHUE

1.1. Hacrosmas nonutuka oOpabOOTKM MMepCOHAIBbHBIX JaHHBIX B MKOVY
«COII c.n. HoBas bankapus» (manee - llkona) onmpenensiau 1enu o0padOTKU
NEPCOHANBHBIX  JIAHHBIX, KAaTErOpud M  TepeueHb  00pabaThIBaeMBbIX
MEPCOHANBHBIX  JIAaHHBIX, KaTEropuu U TiepedueHb  o0OpabaThIBaeMbIX
MIEPCOHANILHBIX JAHHBIX, KATETOPUU CYOBEKTOB, MEPCOHATBHBIC TAHHBIE KOTOPBIX
00pabaThIBaIOTCS, CHOCOOBI, CPOKA HX OOpabOTKM W XpaHEHHS, TMOPSIOK
YHUUTOXEHUSI MEPCOHANBbHBIX JAHHBIX NP JOCTHKEHUHU Liejied uX o0paboTKu
WJIM TIPYU HACTYIUIEHWH MHBIX 3aKOHHBIX ocHOBaHUN B MKOY «COII c.n. HoBas
bankapus» (nanee — lllkona)

1.2.  JlokanbHbIE HOPMAaTHBHbBIE aKTbI U WHBIE JTOKYMEHTBI,
periaMeHTupymoomue  o0paboTKy  mepcoHainbHbIX  gaHHbix B Illkore,
pa3padaTbIBalOTCS C YY4ETOM MoJokeHus o [Tonutuku.

1.3.  [etictBue IlonuTuku pacnpocTpaHseTrcss Ha MEpPCOHANbHBIE JaHHbBIE,
kotopeie Illkoma oOpabaThiBaeT C HCIOJIb30BaHUEM M 0€3 HCIIOIb30BaHUS
CPEIICTB aBTOMATH3AI1H.

1.4. B noauTuke UCNOIB3YIOTCA CAEAYIOIINE TOHATHS:

o IlepconanbHble TaHHBIE - M100as UHPOPMAIIHS, OTHOCALIASCS MPSAMO WUIIH
KOCBEHHO K  ONpPEIEIECHHOMY ¢usznueckomy Jnuny (cyOBeKTy
MEPCOHAJIbHBIX TAHHBIX);

o IlepconanbHble maHHBIE, pa3pelIeHHbIE CYOBEKTOM TMEPCOHATBHBIX
JAHHBIX JUISL  PACTIOPSIKEHUS, - TepCOHAJbHBIC JaHHBIE, JOCTYII
HEOTPAaHWYEHHOTO Kpyra JHUI[ K KOTOPBIM MPEIOCTaBICH CYOBEKTOM
NEPCOHANBHBIX JaHHBIX IyTEeM Jadyd corylacus Ha  o0paboTKy
NEPCOHANBHBIX JIaHHBIX, pPa3pelIeHHBIX CYOBEKTOM MEpPCOHATIBHBIX
TaHHBIX  JUI1  pacCHoOpsDKeHHsl B TOpPSAKEe,  TPETyCMOTPEHHOM
®denepanbHbIM 3aKk0HOM 0T 27.07.2006 Nel52-D3 (nanee — 3aKoH);

e OIEpaTop MEepcOHANbHBIX NaHHBIX (omeparop) — Illkoma — ropuanueckoe



JIUIT0, CAMOCTOSATEIFHO MJIM COBMECTHO C JPYTUMU JIMIIAMHA OPTaHU3YIOIIEe
u (uom)  ocywecTBisiolee  00pabOTKYy  TMEPCOHANBHBIX  JaHHBIX,
ompenensdionee I1ead oOpadOTKU MEepPCOHANBHBIX JIAaHHBIX, COCTaB
MEPCOHANILHBIX JTAHHBIX, MOJJISKAMUX 00paboTKe, MEHCTBUSA (OTEpaIHH),
COBEpIIIaeMbIE C TIEPCOHATBHBIMH JTAHHBIMU;

o 00paboTKa TMEPCOHANBHBIX JaHHBIX — JelcTBHE (omepanus) HWIu
COBOKYMHOCTh JEHCTBUU (omepanuil) C MNepCOHAIbHBIMU JaHHBIMH C
UCIIOJIb30BaHUEM M 0€3 UCTOJIb30BaHUS CPEACTB aBTOMATU3allUU, BKIIIOYAs
cObop, 3amuch, CHUCTEMATHU3AIMI0, HAKOIUICHHE, XpaHEHHUE, YTOUYHECHHE
(oOHOBJIEHME, W3MEHEHUE), U3BJIICUCHUE, WCIOJIb30BaHUE, TEepeaavy

(pacpocTpaHeHue, IPEIOCTABIICHUE, JOCTYTI), o0e3nuuMBaHue,
0JIOKUpOBaHUE, yAaJIEHUE, YHUUYTOXKECHUE;
¢ ABTOMATU3HMpPOBaHHAsg O0pabOTKAa MEPCOHANBHBIX JTAaHHBIX — 00padoTKa

MEPCOHATBHBIX JAHHBIX C TOMOIIBIO CPEACTB BHIUUCIUTEILHON TEXHUKY;

e pacHpoCTpaHEHHE MEPCOHAJBHBIX JaHHBIX — JIEUCTBUSA, HAMpPABJICHHBIC Ha
PACKpBITHE MEPCOHATBHBIX JAHHBIX HEOMPEACICHHOMY KPYTY JIUIL;

o TIPEAOCTABIICHUE TEPCOHAIBHBIX JAHHBIX — JCHCTBUS, HAIpaBIICHHBIE Ha
PacCKpbhITHE  TMEPCOHAIBHBIX  JAHHBIX  ONPEIACICHHOMY  JIMILy  WJIU
OTpeIeTICHHOMY KPYTY JIUII,

o OJIOKMpOBaHHE TMEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MPEKpalleHue
00pabOTKM TEPCOHANBHBIX JAHHBIX (32 MCKIIOYEHUEM CIIydaeB, €CIIH
00paboTka HE00X0IMMa ISl YTOUHEHHSI IEPCOHATBHBIX JaHHBIX);

o YHHMYTOXEHHUE MEPCOHAIBHBIX JAHHBIX — JCHCTBUS, B PE3YJIBTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXKHBIM BOCCTAaHOBUTH COJEPKAHUE TEPCOHATBHBIX
JAHHBIX B MUH(POPMAIMOHHON CHUCTEME MEPCOHAIBHBIX aHHBIX U (WUJK) B
pe3yJbTare  KOTOPBIX  YHHUUYTOXAIOTCSI ~ MaTepUalbHbIE  HOCHUTENIH
MIEPCOHANIBHBIX JTAHHBIX;

o 00e3IMYMBaHuE MEPCOHATIBHBIX JAHHBIX — JEHUCTBUS, B pE3yJIbTaTe KOTOPHIX
CTAHOBUTCSI HEBO3MOXXHBIM  0€3  HCMHOJB30BaHHS  JIOTIOJHUTEIHHOM
uH(bOpPMAIIUK  OTPENETUTh MPUHAMICKHOCTh TEPCOHATBHBIX JIAHHBIX
KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JTAHHBIX;

o uH(pOpPMAIIMOHHAS CHUCTEMa TMEPCOHAIBHBIX JAaHHBIX — COBOKYITHOCTH
comepkammxcs B 0a3ax  JaHHBIX ~ TEPCOHANBHBIX  JIAHHBIX |
oOecreuynBalIMX WX 00pabOTKy WH(POPMAIMOHHBIX TEXHOJOTHH W
TEXHUYECKUX CPEICTB;

o TpaHCTpaHWYHaAs I[iepeladya IMEepPCOHATBHBIX JIaHHBIX — Tepeaada
MEPCOHANIBHBIX JTAHHBIX HA TEPPUTOPHI0 HWHOCTPAHHOTO TOCYy/IapCTBa
opraHy  BJacTM  WHOCTPAHHOTO  TOCYJapCTBa,  HWHOCTPAHHOMY
bu3HUecKOMY JIHITY WM HHOCTPAHHOMY IOPHUINYECKOMY JIUITY.

1.5. [llkona kak onepaTop MepCOHATBHBIX TaHHBIX 00s3aHAa:

1.5.1. CoGmronath KOHGUICHIIMATBLHOCTh IEPCOHATBHBIX IAHHBIX, @ UMEHHO HE
pacpoCTpaHsITh MEPCOHATBHBIC JaHHBIC M HE TepeaaBaTh UX TPETHUM JIUIIAM



0e3 cormacus CY6’I)CKT8. INEPCOHAJIBHBIX JaHHBIX HWJIX €ro 3aKOHHOI'O
MpeACTaBUTCIIS, €CJIM MHOC HC IMPCAYCMOTPCHO 3aKOHOAATCIILCTBOM.

15.2. OGecneuntph CyOBEKTaM NEPCOHAIBHBIX JAHHBIX, HUX 3aKOHHBIM
MPEICTaBUTENSIM  BO3MOXKHOCTH ~ O3HAKOMJIGHHST C  JIOKYMEHTaMH |
MaTtepuajaMH, COJEp)KallMMU HX TMEPCOHAJbHBIE JaHHBbIC, €CIU HHOE He
IPEAYCMOTPEHO 3aKOHOIATEIICTBOM.

15.3. Pa3pacHATh CyObEeKTaM TEPCOHAIBHBIX JIAHHBIX, HUX 3aKOHHBIM
OPEICTaBUTENAM  IOPUAMYECKHE  IOCIEACTBUS ~ OTKa3a  MPEJOCTAaBUTh
[EPCOHAJIbHBIE JTAaHHBIE.

1.5.4. bnokupoBaTh WINA YJAISITh HENIPAaBOMEPHO 0OpadaThIBaeMbl€, HETOUYHbIE
MEPCOHAJIbHBIE TaHHbIE JTU00 00eCeYnTh UX OJOKMPOBAHUE WM yIAJICHUE.

1.5.5. Ilpekparuth 00pabOTKY U YHUUYTOKUTh WM OOE3TUYUTH NEPCOHAIBHBIE
naHHble MO0 o0ecneunTh MpeKpamieHue oOpabOTKM W YHMUTOKEHUE WU
00e3TMYMBaHNE NTEPCOHANIBHBIX JaHHBIX MPU JTOCTHKEHUU 1I€JIM UX 00pabOTKH.

1.5.6. Ilpexkpatute 00pabOTKy TMEPCOHATIBHBIX MJAHHBIX WJIA OOECIEUUTh
npekpauieHre 00paboTKU NEPCOHABHBIX JaHHBIX B CIy4ae OT3bIBA CyOBEKTOM
NEPCOHAJIbHBIX JaHHBIX COTJIacHsl Ha 0OpabOTKYy €ro MepCOHANbHBIX JAHHBIX,
€CIK HMHOE HE MPEeNyCMOTPEHO  JOrOBOPOM, CTOPOHOH  KOTOpPOTO,
BBIFOIONIPUOOpETaTENIEM WM MOPYUYUTEIEM IO KOTOPOMY SIBJISETCA CYyOBEKT
NEPCOHAJBHBIX JIAHHBIX, WM WHBIM comiameHueM Mexay Ikomoit u
CyOBEKTOM MEPCOHAIBHBIX TAHHBIX.

1.5.7. IlpuHumaTh Mepbl, HEOOXOAUMBIE M JOCTATOYHBIE ISl OOeCTeUYeHUSs
BBITIOJIHEHUS OOSI3aHHOCTEH, MPENyCMOTPEHHBIX 3aKOHOM U TPHUHSATHIMA B
COOTBETCTBUM C HUM HOPMATUBHBIMU MPABOBLIMU aKTaMHU.

1.6. lxoua Brpage:

1.6.1. CamocTosiTebHO ONpPEAENSITh COCTaB U MepeYeHb Mep, HEOOXOAUMBIX U
JOCTATOYHBIX TUTST o0ecrnieueHus BBITIOJTHEHHSI 00s13aHHOCTEH,
NPEeIyCMOTPEHHBIX 3aKOHOM H TPHUHITHIMH B COOTBETCTBHM C HHM
HOPMATHUBHBIMUA TPABOBBIMH aKTaMH, €CIM WHOE HE MPEAYCMOTPEHO
3aKOHO/ATEIHCTBOM O IMEPCOHATIBHBIX TaHHBIX.

1.6.2. Hcnonws3oBarh NEpCOHANbHbIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX
JaHHBIX 0€3 UX COTJIacHs B CIydasix, IPEIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. IlpenocraBnaTh mepcOHaJIbHBIC JaHHbIE CYOBEKTOB IEPCOHATBHBIX
JTAHHBIX TPETHUM JIMLIAM B CIIy4asiX, IPeAyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. TTopyunuth 00pabOTKy MEPCOHAIBHBIX JAHHBIX APYTOMY JIMILY C COTJIacus
CyOBEKTa MePCOHATBHBIX JAHHBIX, €CJIM HHOE HE TIPETyCMOTPEHO (eaepaabHbIM
3aKOHOM, Ha OCHOBaHHMM 3aKJIFOYa€MOr0 C 3TUM JHMIIOM JoroBopa. Jluio,



OCYUIECTBIIsIIoIee 00pabOTKY MEPCOHANBHBIX JIAHHBIX M0 nopydenuto ko,
00s3aHO0 cOOJII0/IaTh MPUHIIMIIBI U TIpaBuiIa 00padOTKU NMEPCOHAIBHBIX JAHHBIX,
IpenyCMOTpEeHHbIE 3aKOHOM, CO0JII0/1aTh KOH(PUIECHIIMATLHOCTh IEPCOHATBHBIX
JAHHBIX, MPUHUMATh HEOOXOJUMBbIE MEphI, HalpaBlEHHbIE Ha oOOecleueHue
BBITIOJTHEHUS 00S3aHHOCTEN, TPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHuKH, COBEPILICHHOJIETHUE yJaiuecs, poauTenu
HECOBEPUICHHOJETHUX YYallUXCs, HHbIE CYOBEKTHl IMEPCOHATBHBIX TaHHBIX
(manee - cyOBEKTHI NEPCOHATBHBIX JAHHBIX) O0S3aHBIL:

1.7.1. B cay4dasx, OpenyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IPEAOCTABIATh
[IIkoJie JOCTOBEPHBIE IEPCOHAIBHBIE JAHHBIC.

1.7.2. Tlpu u3MEHEHHH TMEPCOHANBHBIX IAHHBIX, OOHAPYXKEHUH OIIMOOK WU
HETOYHOCTEH B HUX HE3aMEUIMTENIbHO coobmaTs 00 3ToM [lkoie.

1.8. CyObeKTsl mepcOHaIbHBIX JaHHBIX BIIPABE:

1.8.1. Ilomyyats nHPOPMAIUIO, KACAIOIIYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX
JAHHBIX, KPOME CIIy4aeB, KOIJla TAaKOW JOCTYIN OrpaHuyeH (eaepanibHbIMU
3aKOHaMH.

1.8.2. Tpe6oBath ot IlIKOABI YTOYHUTH NEPCOHATBHBIE JTAHHBIE, OJIOKUPOBATH
UX WU YHUYTOXUTh, €CIIM TIEPCOHAJBHBIC JTaHHBIC SIBJISIOTCS HEIMOJIHBIMH,
yCTapeBIIUMH, HETOYHBIMH, HE3aKOHHO TIOJYYEHHBIMH WU HE SBISIOTCS
HEO0OXOAMMBIMHU JIJIs1 3asIBJICHHOM LEIH 00pabOTKH.

1.8.3. /lonogHUTH NepCOHATBHBIC JaHHBIC OIICHOYHOTO XapaKTepa 3asBICHUCM,
BBIPAKAIOIIUM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. OGxanoBath neWcTBus wim Oe3neiictBrue I1Ikoibl B yIOJIHOMOYEHHOM
OopraHe IO 3alUTe MPaB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WU B CYJIeOHOM
TIOPSITKE.

2. IlIpaBoBbIe OCHOBAHUA 00PA0OTKH NEPCOHAIBHBIX IAHHBIX

2.1. TlpaBoBBIMU OCHOBaHHSIMHU OOpPAOOTKH TEPCOHAIBHBIX MaHHBIX B Illkome
SIBJISIFOTCSI YCTaB 1 HOPMATHBHBIC TIPABOBBIC aKThI, ISl HCITOJTHCHHS KOTOPBIX U
B COOTBETCTBHH ¢ KOTOphIMH LIIKoia ocymiecTBiaseT 00paboOTKy MepCOHATBHBIX
JTAHHBIX, B TOM YHUCJIE:

o TpynoBoil KOAEKC, NHBIE HOPMATUBHBIE TPABOBBIE aKThI, COACPHKAILINEC
HOPMBI TPYJAOBOTO MPABA;

o bromxeTHbIN KOJIEKC;

o Hamorosslil KOgeKc;

o ['paxxmanckuii KOIEKC;

o CeMeHHBIN KOJEKC;



o ®enepanbHblii 3aK0H 0T 29.12.2012 Ne 273-®3 «O06 o6pazoBaHuu B
Poccuiickon denepauum» U NPUHITHIE B COOTBETCTBUU C HUM
HOPMATHBHBIC PABOBBIC AKTHI;

e COIMAJIBHOE, IEHCHMOHHOE U CTPAX0OBOE 3aKOHOIATEILCTBO Poccuiickom
Oenepanuuy;

¢ 3aKOHOJIATEILCTBO B c(hepe 6€30MacHOCTH, B TOM YHCIIC
AHTUTEPPOPUCTUUYECKON 3aITUIIIEHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHHMSIMH OOpaOOTKH MepcoHanbHBIX AaHHBIX B lllkome
TaK)Ke SBJSIIOTCS JIOTOBOPHI ¢ (DU3MUECKUMHU JIMIIAMH, 3asBICHUS (COTacus,
JOBEPEHHOCTH) YydYalllMXcd U poAuTelied (3aKOHHBIX IPEACTaBUTENICH)
HECOBEPIICHHOJIETHUX YYalllUXCs, COrylacusi Ha oOpaboTKy NepCOHATbHBIX
JAHHBIX.

3. llesin 00pabOTKH MEPCOHATBbHBIX JAHHBIX, UX KATETOPUU U NepeveHb,
KATeropuu cy0beKToB, IePCOHAIbLHbIE JaHHbIE KOTOPBIX
00padaThIBalOTCH, CIIOCOOBI, CPOKH MX 00PA0OTKHN U XPAHEHHS, TIOPSAAOK
YHUUYTOKEHUSA MEePCOHAIBHBIX TAHHBIX

1. eab 00padOTKH: OPraHu3anusa 00pPa30BaTeJIbHON AeATEJbHOCTH 110
00pa3oBaTeJbHBIM IPOrPaMMaM HAYAJIBHOI0 001ero, 0CHOBHOIO 00111ero u
cpeaHero oomero o0pa3oBaHusi, 10NMOJHUTEIbHBIM 00111€00pa30BaTEIbLHBIM
nporpaMmmam

Kareropun [IepcoHanbHbIE TaHHBIC CnenuanbHbie

JTAHHBIX JTAHHBIE

[Tepeuenb o (pamumus, UMsl, OTYECTBO; CBeneHus 0 COCTOSIHUU
JTAHHBIX o TIOJ; 310POBbS

o TPaXIAHCTBO;

¢ JlaTa M MECTO POXKICHUS;

o u300paxxenue (hororpadus,
BUJIEO);

 TIACTIOPTHBIC JAHHEIC,;

¢ JpeC PETUCTPAINH IO MECTY
KUTEIbCTBA,;

e ajJpec PaKTUIECKOTO
MIPOKUBAHUS;

o KOHTAKTHBIC IAHHBIC;

o UHIAMBHUIyaJIbHBII HOMEP
HAJIOTOTUIATEITBIIHNKA,

e CTpPaxOBOM HOMEP
WHIUBHUIYaJIbHOTO JUIIEBOTO
cueta (CHUJIC);

o CBeJCHHS 00 yCrieBaeMOCTH
0Oy4JaroIIerocs u Apyrue
CBEACHUS, 00pa3yIorecs B




MPOIIECCEe peaTr3aIuu
oOpa3oBarenbHOI
IPOTPaMMBbI;

o UHBIC NIEPCOHATHHBIE
TaHHBIE, IPEIOCTABIISIEMBIC
(U3HYECKUMU JIUIIAMH,
HEOOXOUMBIC IS
3aKJIFOUCHUS U UCTIOTHEHUS
JIOTOBOPOB, UCTIOJTHEHUS
HOPM 3aKOHOJIaTEJIbCTBA B
cdepe oOpazoBaHUS

Kareropun OOyuaroiuecs, X poaUTeNH (3aKOHHbBIE MPEJICTABUTEIN )
CyOBEKTOB
Crioco0b1 ABTOMaTHU3UpOBaHHAsI 00pabOTKa U 6€3 CPe/ICTB aBTOMATH3AIUH, B
00paboTKn TOM YHUCJIE:
o TOJIYYCHHUE NEPCOHAIBHBIX JAHHBIX B YCTHOW U MMCbMEHHOU
(dbopMe HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX
JTAHHBIX;
e BHECEHHUS MEPCOHATBHBIX JAHHBIX B )KYpPHAaJIbl, PEECTPHI U
MH(POPMAITMOHHBIE CUCTEMBI U TOKYMEHTHI [11KOJIbI.
Cpoxkn B Tedenue cpoka peanuzanuu o0pa3oBaTeIbHON MPOTrpaMMbl
00paboTKn
Cpoxku B TeueHne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOU A€ B
XpaHEHUs 3aBUCUMOCTH OT THUIIA JJOKYMEHTA, B KOTOPOM COJIEPKATCS
IIEPCOHAIBHBIE JAHHBIE
ITopsimok B cootBercTBUU ¢ [TopsIKOM YHUUTOXKEHUS U 00€3TMUUBAHUS
YHUUYTOXEHHUS | MEPCOHANIBHBIX HaHHBIX [IIKOIbI B 3aBUCUMOCTH OT TUIIA HOCUTEIIS

NCPCOHAIBHBIX AAHHBIX

2. lleab 00padoTKU: BbINOJIHEHUSA QYHKUIMI U MOJTHOMOYMIA padoToaaresis B
TPYAOBBIX OTHOLLIEHHUSAX, B TOM YHCJIe 003aHHOCTEH 0 OXpaHe TPyaa

Kareropun IlepcoHanbHbIE TaHHBIE Crneunansible | buomerpuyeckue
TAHHBIX NIEPCOHAIIBHBIE | TIEPCOHAIIBHBIE
JAHHBIC TAHHBIE
[Tepeuenn o (ammus, ums, Cenenus o N3o00paxenue Ha
JAHHBIX OTYECTBO; COCTOSIHUH ¢boTo u BUEO3aIHCH,
o IIOJ; 310pOBbS ITOJIyYEHHBIX C KaMEP
e TPaXJAHCTBO; HaOJI0AeHNS
o J1aTa ¥l MECTO
POXKIIECHNS,




HN300paKeHHE
(dororpadus);
MACIOPTHHIE TAHHBIC;
aJpec perucTpauu
0 MECTY
JKUTEIILCTBA,;

aapec pakTHIECKoro
MIPOKUBAHMS;
KOHTAKTHEIC JTaHHEIC,
WHIUBUTyJIbHBIN
HOMED
HAJIOTOILIATEIIBIIHMKA
;

CTpPaxOBOW HOMED
WHIUBUAYATBHOTO
JULIEBOTO cUeTa
(CHMJIC);
cBeJcHUS 00
00pazoBaHUH,

KBTI (pUKALIIH,
npodeccuoHaIbHOM
MIOATOTOBKE U
ITOBBIIIICHUH
KBTU(PUKALINH;
CeMeHOoe
IOJIOJKECHHE,
HaJIMUMeE JICTEH,
POJICTBCHHBIC CBSI3H;
CBEJICHUS O
TPYAOBOU
JESITEILHOCTH, B TOM
YUCIIC HAJTNIne
MOOIIPEHUH,
HarpaXJACHUMN U
(vn)
JTUCITATITHHAPHBIX
B3bICKAHU;

JIAHHBIE O
perucrtpaiuu Opaka;
CBEJICHUS O
BOMHCKOM Y4YETE;
cBeleHUs 00
WHBAJIUIHOCTH;
cBezeHus 00

yIep >KaHUH
aJMMCHTOB;




e CBEICHHS O JIOXOJE C
MPEABIAYIIEr0 MeCTa
paboTHI;

e UHBIC MIEPCOHATHHBIC
JTaHHEIE,
IpeIoCTaBIsIeMbIe
pabOTHUKAMU B
COOTBETCTBHH C
TpeOOBaHUSIMU
TPYAOBOTO
3aKOHOJIATEIILCTBA

Kareropun PabGoTHuKYM, KaHTUIATHI HA pabOTY (COMCKATEIN)
CyOBEKTOB
Crioco0b1 ABTomaTH3upoBaHHas 00paboTKa 1 6e3 CpeACTB aBTOMAaTU3aI1H, B
00paboTKn TOM YHUCJIE:
o TIOJy4EHHUE NEPCOHAIBHBIX JAHHBIX B YCTHOM U MMCbMEHHOU
(dbopMe HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX
JTAHHBIX;
e BHECEHHS IEPCOHAIBHBIX TAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(OPMAIMOHHBIE CUCTEMBI M TOKyMEHTHI [1IkobI
Cpoxkn B Tedyenue cpoka nencTBus TpyAOBOroO AOTroBopa. st KaHAUAAaTOB —
00paboTku B T€UEHHUE CPOKA, HEOOXOIUMOTO JIsl pACCMOTPEHMS KaHAUIATyphl U
3aKJIFOUYEHMS TPYJOBOIO I0rOBOpA
Cpoxu B TeyeHue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOU JeT B
XpaHEHUS 3aBUCHMOCTH OT THIIA TOKYMEHTA, B KOTOPOM COJIEPKATCSA
NEepCOHANbHBIEC JaHHBIE, B TOM YHCJIE B COCTaBE JMYHBIX Aen — 50 jeT
ITopsimok B cootBercTBUU ¢ [TopsiiKOM YHUUTOXKEHUS U 00€3TMUUBAHUS
YHUUYTOXXEHHS | IEPCOHAIBHBIX TaHHBIX [IIKOIBI B 3aBUCUMOCTH OT THIIA HOCUTES

NCPCOHAIBHBIX AAHHBIX

3. e 00pabOTKH: peasu3aiusi TPakIaHCKO-TPABOBBIX 10TOBOPOB, CTOPOHOIA,
BBITOIONPHOOpETATEIEM HIIH MOJIy4YaTejieM KoTopbIx siBiasieTcst lkosa

Kareropuu [lepcoHanbHbIE TaHHBIE
JTAaHHBIX

[Tepeuenn o (amumus, UMsl, OTYECTBO;
JIAaHHBIX ¢ TACIOPTHHIC JAHHBIE;

o ajpec peructpanuu 1 (Win) HakTUIECKOTO MPOKUBAHMUS,
o KOHTAaKTHbIC IaHHBIE;

e WHJHUBUIYAIbHBIM HOMEP HAJIOTOILIATENbIIUKA;

¢ HOMED PacCUETHOI'O CUETA;




o HOMEp OaHKOBCKOU KapThl;

¢ WHBIC IEPCOHANTLHBIC IAHHBIC, TIPEIOCTABIISIEMbIC
(U3NUECKIMU JTUIIAMU, HEOOXOJMMBIC JIJTSI 3aKITFOUCHHS 1
UCTIOJTHEHUSI JIOTOBOPOB

Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI IOTOBOPA
CyOBEKTOB
CniocoObl ABTOMaTH3UpOBaHHASI 00pabOTKa U 6€3 CPEACTB AaBTOMATH3AINH, B
00paboTKu TOM YHCJIE:
o TMOJYYEHUE MEPCOHATBHBIX JTAHHBIX B YCTHOM U TUCbMEHHOMN
(dbopMe HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX
JTAHHBIX;
o BHECEHMS IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPBI U
MH(OpPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI [1Ikob1
Cpoxku B Teuenue cpoka, HEOOXOIUMOTO JIs1 UCIIOJIHEHUS 3aKII0YEHHOTO
00paboTKu JIOTOBOpa
Cpoxu B Teuenune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU 1€ B
XpaHEHUs 3aBUCUMOCTH OT THIIA JJOKYMEHTa, B KOTOPOM COJIEPHKATCS
IIEPCOHAJIBHBIE IaHHBIE
[Topsimok B cootBercTBuU ¢ [TopsiiKOM YHUUTOXKEHUS U 00€3TMUUBAHUS
YHUUYTOXKEHHS | EPCOHAIBHBIX NaHHBIX [IIKOIBI B 3aBUCUMOCTH OT THIIA HOCUTES

IICPCOHAJIBHBIX JAaHHBIX

4. llean 00padoTKu: obecneyeHue 6€30NaACHOCTH

Kareropun IIepcoHanbHbIE TaHHBIE
JTAHHBIX
Ilepeyenpb o (bamumus, UM, OTYECTBO;
JTAaHHBIX e TACTIOPTHHIE JIAHHEIE;
e ajpec peructparuu u (win) GaKkTUIECKOTO MPOKUBAHMUS,
o KOHTAaKTHbBIC IAaHHBIC
Kareropun ITocetntenu LIkombr
CyOBEKTOB
Crnioco0bl ABTOMaTH3UpOBaHHAsI 00paboTKa U 6€3 CPe/ICTB aBTOMATH3AIUH, B
o0paboTku TOM YHCJIE:

o TMOJYYEHUE NEPCOHATBHBIX JTAHHBIX B YCTHOM U TUCBMEHHOMN
dbopme HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX
JTAHHBIX;

¢ BHECEHMsI IEPCOHAIBHBIX JJAHHBIX B )KyPHAJIbI, pEECTPBI U




UH(POPMAIIMOHHBIE CUCTEMBI U TOKyMEHTHI [1IkombI
Cpoku B TedeHune nepuoia HaxXOKAEHUS TIOCETUTENS HA TEPPUTOPUU
o0paboTku [xomsr
Cpoku B Tedyenue cpoka, yCTAHOBIEHHOIO HOMEHKJIATYpOH el B
XpaHCHHUS 3aBUCHMOCTH OT THIA JOKYMEHTa, B KOTOPOM COJIEpKATCSA
NEPCOHAJIbHBIE IaHHbIE, B TOM uucie MUHUMYM 30 1HEH B
OTHOULIEHUH 3aIncell KaMep BUICOHAOIIIOICHHUS
[Topsinok B cootBercTBuM ¢ [IopsaKOM YHUUTOKEHUS U O0E3TMUNBAHUS
YHUUYTOXXEHHS | IEPCOHAIBHBIX TaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THIIa HOCUTES
NEPCOHANIBHBIX JAHHBIX
4, YcaoBus 00padOTKHU MEPCOHAIBHBIX JAHHBIX

4.1. Ilkona ocyuiecTBiseT cOOp, 3amUCh, CUCTEMATH3ALUIO, HAaKOIUIECHUE,
XpaHeHue, yrouHeHue (0OHOBIIEHUE, U3MEHEHNUE), U3BJICUECHUE, UCTI0JIb30BaHUE,
nepeaady (pacmpocTpaHEHUe, NPeJOoCTaBICHUE, JOCTYI), OO€3JIMYMBAHUE,
OMOKMpOBaHWE, VYAAJNEHHE W YHUYTOXKCHHE TMEPCOHANBHBIX JaHHBIX B
COOTBETCTBUH C 3aKOHOJATEIBCTBOM O MEPCOHATBHBIX JAHHBIX U JIOKAJIbHBIMU
HOpMAaTUBHBIMH akTaMu LIIKOTIBI.

4.2. Bce nepconanbubie gannbie [lkona momydaer ot cyObekTa epCOHAIBHBIX
JaHHBIX, & B ClydasX, Korga CyOBeKT MepCOHAJIbHBIX  JaHHBIX
HECOBEPIIECHHOJIETHUM, — OT €r0 poJUTENEH (3aKOHHBIX MPE/ICTABUTENIEN).

4.3. Tlonmyuenue o 00pabOTKy TEPCOHATBHBIX JAHHBIX, pa3pPEHICHHBIX
CyOBEKTOM  TMEpPCOHANBHBIX JAaHHBIX JUIg  pacmpoctpaHenus, I[lkoma
OCYIIECTBIISIET C COOJIOJEHUEM 3allpeTOB W YCJIOBHUH, MPEAYCMOTPEHHBIX
3aKOHOM.

4.4. [llxona o6pabaThIBAET MEPCOHATBHBIC TAHHBIC:

o €3 UCIOJIb30BaHMs CPEJCTB aBTOMATU3ALINH;

¢ C UCIIOJIb30BAHUEM CPEJICTB ABTOMATH3ALMU B IIpOrpamMMax u
uHpopmarmonubix cucremax: GI'MC «Mos mkona», «1C: 3aprnarta u
kaape», «1C: bubauorekay, « INEeKTPOHHBIN JHEBHUKY, «[Ipoxoa u
UTaHKUE».

XpaHeHUe NMepCOHANBHBIX TAHHBIX:

4.5.1. Illxona XpaHUT MEPCOHANILHBIE JAHHbBIC B TEUEHUE CPOKA, HEOOXOAMMOTO
JUTSL  TOCTHKEHUST 1ieJied uX o0paboTkW, a JOKYMEHTHI, COJeprKalue
NEepCOHANbHBIE JAaHHbIE, — B TEUEHHE CpPOKAa XpaHEHUS JOKYMEHTOB,
OPEIyCMOTPEHHOTO HOMEHKJIATypOd Jel, C Y4YETOM apXHMBHBIX CpPOKOB
XpaHEHMUS.




4.5.2. llepcoHanbHble NaHHBIC, 3a(UKCHUPOBAHHBIE HA OYMa)KHBIX HOCHUTEJISX,
XPaHSITCS B 3aMUpaeMbIxX MKadax 00 B 3aMPAEMbIX MTOMEMICHUSIX, JOCTYI K
KOTOPBIM OTpaHUYECH.

4.5.3. llepcoHanbHbple JlaHHBIC, 0OpabaThIBa€MbIE C HMCIIOJIB30BAHHEM CPEICTB
aBTOMATHU3AIIMM, XPAHATCS B TAKOM IMOPSAKE U HA YCIOBUSAX, YTOOBI UCKITIOYUTH
HETIPAaBOMEPHBIA WM CIyYaWHBIM JOCTYNl K HUM, YHHUYTOXXEHHE, U3MECHEHUE,
OJIOKMpOBaHUE, KOITUPOBAHUE, peoCTaBICHHE, pacrpocTpaHeHHE
MEPCOHANBHBIX JAaHHBIX, a TakXKe WHbIE HElpaBOMEpHbIE JCUCTBUS B
OTHOIIICHUHU NIEPCOHATILHBIX JAHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 32 00paOOTKY MepCOHANbHBIX NaHHBIX B Illkoie,
MPEKPaIaoT uX 00padaThIBaTh B CICIYIOMIUX CIydasiX:

¢ JOCTUTHYTHI eJIM 00paOOTKH MEPCOHANBHBIX TAHHBIX;

¢ HCTEK CPOK JIEHCTBHS COTIacus Ha 00pabOTKy MepCOHANbHBIX TaHHBIX;
¢ OTO3BaHO coryiacue Ha 00pabOTKy MEPCOHAIBHBIX TAHHBIX;

« 00pa0oTKa nepcoHaIbHBIX JaHHBIX HEMPABOMEPHA.

4.7. Ilepenayda nepcoHaNbHBIX JaHHBIX:

4.7.1. llIxona obecrnieunBaeT KOH(MUIECHIIMATLHOCTh TEPCOHABHBIX TAHHBIX.
4.7.2. llIxona mepemaeT nepcoHANbHbIE IaHHBIE TPETHUM JIUIAM B CIEAYIOIINX

CITyqasix:
o CyOBEKT MepCOHANTBHBIX TAHHBIX JIaJl COTJIACHE Ha TIepe1avy CBOUX
JTAHHBIX;
e TepelaTh JAaHHBIC HEOOXOIUMO B COOTBETCTBUH C TPEOOBAHUSIMU
3aKOHOJIaTEIHCTBA B paMKaX yCTAHOBIIEHHOMN MPOIETYPHI.
4.7.3. llIxona He OCyIIECTBIISIET TPAHCTPAHUYHYIO TIEpeiady MepCOHATbHBIX
JTAaHHBIX.

5. AKTyaJII/I3aIII/Iﬂ, HCIIPABJ/ICHUE, YIAJCHUEC U YHHUYTOKCHUE MMEPCOHAIBHBIX
JAAHHBIX, OTBETHI HA 3alIPOCHI Cyﬁ'beKTOB MEPCOHAIBHBIX JAHHBIX

5.1. B cnyuae mnpenocTaBieHHsI CYObEKTOM IE€PCOHAJBHBIX MJAHHBIX, €ro
3aKOHHBIM TpeJCTaBUTENEM (DaKTOB O HEIOJIHBIX, YCTaPEBIINX, HETOCTOBEPHBIX
WM HE3aKOHHO IIOJIYYEHHBIX NEPCOHAIBHBIX NaHHBIX [lIkosa akTtyamusupyer,
UCIIPABIISIET, OJIOKUPYET, YAAISET WIM YHUUYTOXKAET UX U YBEIOMIISIET O CBOMX
JNEUCTBUAX CyOBEKTa MEPCOHANBHBIX TAHHBIX.

5.2. Ilpu poctwxkenuu neneid 0OpabOTKM MEPCOHAIBHBIX JTaHHBIX, a TAKXKE B
CiIydae OT3bIBa CyOBEKTOM MEPCOHAIBHBIX JTAHHBIX COTJacus Ha 0OpaboOTKy
NIEPCOHAIBHBIX TAHHBIX NIEPCOHAIBHBIE JaHHBIE TIOICKAT YHHUTOKEHUIO, ECITH
MHOE HE  TPEIyCMOTPEHO  JOrOBOPOM,  CTOPOHOHM,  MOJydaTeiaeM

(BeITOIONIPHOOpETATENIEM) O KOTOPOMY SIBJISIETCS CYOBEKT  MEepPCOHATBHBIX
TaHHBIX.



5.3. VHUMYTOXEHHE JOKYMEHTOB (HOCUTENEeH), CoJepkKalluxX IepCOHAIbHbIC
JTaHHBIE, TPOU3BOJUTCS B COOTBETCTBUH C llOpsSaKOM yHHUYTOXKEHUS U
o0e3MUYMBaHMS TIEPCOHANBHBIX AaHHBIX IIIKOJIBI B 3aBUCHMOCTH OT THIIA
HOCHUTEJISI IEPCOHATIBHBIX JaHHBIX, B TOM YHCIIE ITyTEeM M3MEIbUEHUS MIpenepe,
CTUpaHHS Wi (POpMaTUPOBAHKS DJIEKTPOHHOTO HOCHUTEIIS.

5.7. Tlo 3ampocy cyObeKkTa NEPCOHANBHBIX JaHHBIX WU €ro 3aKOHHOTO
npeacrasutenst  Illkoma coobmaer emy wuHbopMmanuioo 00 00paboTke
MEPCOHANBHBIX JIaHHBIX CyOBEKTa B CPOKH U B TMOPSJKE, YCTAHOBICHHOM
3aKOHOM.



