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1. O6mme nonoxenus

1.1. lanroe Ilonoxenue paspaboraHo B COOTBETCTBHM ¢ DeepatbHbIM 3aKOHOM No
273-@3 ot 29.12.2012 «O6 obpaszosanuu B Poccuiickoii denepaiumy ¢
u3MeHeHHsIMH oT 2 uroiist 2021 roga, @3 ot 29.12.94 No 78-®3 «O 6ubIHOTEIHOM
fene» B penakuyu ot 11 mrons 2021 r., I[Ipukasom MunHCTEpCTBA KYIBTYpHI
Poccuiickoit @exepanuu ot 8 oxra6ps 2012 roxa N 1077 «O6 yTBepxaeHuu
[Topszika y4eTa JOKyMEHTOB, BXOASLIMX B COCTAB GHOIHOTEYHOrO tdonzma» ¢
u3MeHeHUsAMH Ha 2 deBpais 2017 roxa, [MuceMom MuHKCTEPCTBA 06pa3oBaHus 1
Hayku Poccuiickoi ®enepannn ot 08.12.2011r. Ne MJI-1634/03 «O6
HCII0NIb30BaHHH y4eOHHUKOB B 00pa30BaTeIbHOM MPOLIECCE», a TAKKE Y CTaBOM
00pa3oBaTesbHON OpPraHU3alMy | APYTHMH HOPMATHBHEIME IPAaBOBEIMH AKTAMH
Poccuiickoii Meneparuu, pernaMeHTHPYIOUIUMH J1eSTeIbHOCTS OpraHM3aLHi,
OCYIIECTBIISIONIMX 00pa30BaTEeNbHYIO IeITEIbHOCTb.

1.2. Hacrosiee ITonoxxenue 0 MKOILHOM OHOIHOTEYHOM ¢donne (nanee —
Ilonoxxenue) onpesenser NOPAAOK yuera 6U6IHOTEIHOTO GOHIA H MEXAHH3M
opMHpOBaHKs, COXPAHHOCTH M IIPEOCTABIEHHS B T10J130BAHHE YYeOHUKOB,
y4eOHBIX 10cO0HH, y1e6HO-METOAUYECKHX MaTEpHAIOB 00yHalOLMCs
obpa3zoBaTenbHOM OpraHU3alKy (Hajee — [KOJIa), OCBAHBAIOLIMM OCHOBHbIE
obpasoBaTenbHbIE IPOTPAMMBI B IIpeieNaX (eepaabHEIX roCyIapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHAAPTOB, & TAKXKE 3aKPEeIUIfeT OTBETCTBEHHOCTE BCeX
Y4acTHHKOB 00pasoBareibHO# nesrensHocT B MKOY COLLI .. Hosas Bankapus.
1.3. IlonsiTus, ucnons3yemsie B ITonoxeHuu:

Yuebnux — yaebHoe u3naHme, cojepKalliee CHCTeMATHYECKOE H3TOKEHHE y4eOHOMH
AMCLMILIHHBI, COOTBETCTBYOLIEE y4eOHOM MporpaMme U oUIMaIBHO
YTBEPXJICHHOE B Ka4eCTBe JaHHOIrO BHAA. MoxeT ObITh NIpeACcTaBiieH B IeYaTHOM |
3JIEKTPOHHOH dopme.

Yuebnoe nocobue — yuebroe usnanue, JOMONHSIONMIEE HIIH 3aMEeHSIONIee YaCTHYHO,
HJIA TIOJTHOCTBIO Y4eOHUK, OQHIMATEHO YTBEPXKIEHHOE B Ka4eCTBe AaHHOIO BH/A.
Pabouas mempaoe — yaeGHOe 1I0cobHe, UMeoIee 0COBBIN IHAaKTHIeCKHii
anmapar, croco0CTByIOLIMH caMocTosITebHOM paboTe o6yyalomerocs Hajl
OCBOEHHMEM y4eOHOro npeamera.



Yuebro-memoouueckue mamepuans: — COBOKyTHOCTb MATEPHAJIOB, B IIOJIHOM
obbeme obecneunBalOIKX NMPeno/iaBaHue JaHHON JUCIIAILTHHEI (aTiIacs,
KOHTYDHBIE KapThl, IOYPOYHOE IJIAHUPOBAHUE, CPEACTBA KOHTPOIIS 3HAHMUIA,
CIpaBOYHBIE U3aHUs, pabouyre MporpaMmsl U T.1.).

Cpedcmea obyuenus u 6ocnumanus — Apyrue UCTOYHUKU yieGHOM HHbOpMAaITHH,
npeAocTaBsieMble 00y4YarOLIMMCs B X0ze 00pa30Bare/IbHOM JeATeIbHOCTH.

1.4. Ilensto Hacrosimero ITonoxenus sBisieTcs co3aaHue YCIOBHM s
MaKCHMaJIbHOTO obecriedeHus yqeOHO# TuTepaTypoii 00y4yaromuxcs KOs,
MOBBILIEHHE OTBETCTBEHHOCTH NEAaroruyeckoro KOJUIEKTHBA H CEMBH 3a
MIPaBUIILHOE, PALAOHAIEHOE UCTIOJIb30BaHKE IIKOIBHBIX y4eOHUKOB, OpraHu3alus
paboThl cpein 00y4arOIUXCS ¥ MX POAUTENIEH 10 BOCIIUTAHHMIO OCO3HAHHOTO,
6epeHOro OTHOIIEHHUS K YYEOHHKY.

1.5. Yuer nokymeHnToB 6ubinoreqHoro GpoHzaa ABseTcs OCHOBOM OTYETHOCTH U
TUTaHUPOBAHUSA JEATEBHOCTH OMOIHOTEKH, CIIOCOOCTBYET 00ECIIEYEHHIO €r0
COXPaHHOCTH.

2. ®opmupoBanue (GoHIa yueOHHKOB U NOPSIOK yueTa GpoHIa yueOHOM IuTepaTyphl
KommuiekroBanue yue6Horo ¢ponna 6ubIMOTEKH MIKOJIBI MPOUCXOUT HA OCHOBE
€XEroHO yTBepxkaeMbix PDe/iepanbHbIX NepevHeii yaeOHUKOB, peKOMEHI0BAHHbIX
K MCIIOJIb30BaHHIO [P pEAIM3aLMK MMEIOIIUX FOCYAapCTBEHHYIO aKKPEIUTALHIO
o6pa3oBaTeIbHBIX IPOrpPaMM Ha4aIbHOTO OOLIEro, 0CHOBHOIO OBILET0, CPEAHETO
obmero o6pa3zoBaHus, NepevHel OpraHU3alHi, OCYIECTBIAIOMMX BHITYCK Y4eOHBIX
nocoOuit, KOTOpBIE NOMYCKAIOTCS K HCIIONB30BaHUIO TIPH Peau3alii HMEIOLIHX
rocyJapCTBEHHYIO aKKpeJuTaluio 00pa3oBaTeNbHbIX mporpamMM. Exeroaso
yTBEpXJaeTcs nepeueHs yueOHUKOB U y4eOHbIX mocobuit 06pazoBaTensHOM
OpraHu3aluy.

OG6pazoBarenbHas OpraHu3allis CaMOCTOSTENBHA B BRIOOPE U ONPEJIEICHHUN:
KOMILIEKTA Y4€OHHUKOB, y4eOHBIX M0COOHH, yueOHO-METOAMYECKUX MATEPHAIOB,
obecnevnBalOINX IIperojaBaHie y9eOHOro npeaMeTa, Kypea, JUCIMILTHHEL
(Momyrs);

cpezcTB 00ydeHus U BocniuTaHus. Beibop cpenctB oOydeHus W BOCIIMTAHHS
ompeienseTcs crenudUKo cofepxkaHus 1 GOpMOoi opraHu3anyu 00pa3oBaTeIbHOM
IESTebHOCTH.

ITononnenue yue6Horo onga obecnevynBaeTcs 3a C4ET CPEACTB (enepaabHOro,
PErHOHAIBHOI0, MyHHLIMNIAJIBHOTO OroKeToB (cT.35, 1.2 PenepanbHOro 3akoHa
«O6 obpazoBanuu B Poccuiickoii eiepaiiuny»); HHbIX KCTOYHUKOB, HE
3anpelleHHBIX 3aKOHOAaTeIbCcTBOM P®, B T.4. 6€3B03ME31HOTO MMOXKEPTBOBAHUS
(GU3NIECKUMH W/WIH IOPUINIECKHUMH JIHLIAMH.

B nensax obecrniedenns obyuaromuxcs yaeOHUKaMu, yueOHBIMU ITOCOOMSAMH IIKOJIA
MOXXET B3aMMOIEHCTBOBATH C APYTUMH 00111e00pa3oBaTeNbHBIMU OpraHH3aUsIMI
paiioHa, YripaBieHueM 00pa3oBaHus.

HenocpencTBeHHOE pyKOBOACTBO M KOHTPOJIb pabOTHI IO CO3JaHMIO H
CBOEBPEMEHHOMY MOTIOIHEHHIO OubnoTedHoro GpoHaa MIKOIBHBIX y4eOHUKOB
OCYIIECTBIAET AUPEKTOp 00pa3oBaTeIbHON OpraHHU3alHH.



Jlonyckaercst HCIONb30BaHue ydeOHO-METOANYECKUX KOMILIEKTOB, BXOISIINX B
®desiepabHBINA NepeyeHs yIeOHHKOB, COTIaCOBaHHBIX Ha [learornieckoM CoBeTe U
YTBEPXKACHHBIX MPAKA30M AAPEKTOPA HIKOJIbL.
Jlnst 53pEexTUBHOMN OpraHu3aliy 00pa30BaTeNbHOM A TeIbHOCTH HCIIONB3YeTCs
y4e6HO-MeToAuYecKoe obecreveHne u3 OJHON NMPeIMETHO-METOANIECKON THHUH.
[Tpouecc paboTsl o popMupoBanuio hoHza y4eOHOH JTUTEpaTypbl BKIIOYACT
ClIeIyIOLIHE ITaIlbl:
paboTa IearoruyecKoro KoJuIeKTiBa ¢ desiepabHpIM NepedHeM y4eOHUKOB,
PeKOMeHIOBaHHBIX (JJOMYILIEHHBIX) K HCTIONb30BaHHIO B 00pa3oBaTelbHbIX
OpraHU3aLHUsX;
TIO/IrOTOBKA CIHCKA y4eOHUKOB, INIAHUPYEMBIX K HCIIOIb30BaHHIO B HOBOM y4eOHOM
roay;
npenocTaBieHne crucka yueOHukoB [lenarormgeckoMy COBETY Ha COIIaCOBaHHE U
YTBEPXKICHHE;
JHArHOCTHKA YPOBHs 0becredeHHOCTH obyJalommuxcs y4eOHOH THTepaTypol Ha
ClIeYIOIUH y4eOHBIN ro/l B COOTBETCTBHU C KOHTHHICHTOM obyuaromuxcs,
COCTaBJIEHHE MEePCIIEKTHBHOrO IUIaHa KOMILIEKTOBaHHUs y4eOHOro GpoH/a;
odopmiIeHHe 3aKa3a y4eOHUKOB 1 yueOHBIX OCOOHI B COOTBETCTBUH C
YTBEPKJIEHHBIM CITHCKOM y4e0OHMKOB U IUIAHOM KOMILIEKTOBAHHM;
IpOBe/IeHHe aYKIMOHA ¥ 3aKJIFOYEHHE JOroBopa ¢ MOoCTaBLIMKOM O 3aKyIKe y4eOHo#
JMTEPATypPHl;
IpHEM ¥ ydJeT BHOBb IIOCTyNHBIICH yueOHO# uTepaTyphbl B GHOIHOTEKY.
BubmuoTeunsiit GOH/ IIKONBHBIX YI€OHUKOB YUUTHIBACTCS M XPAHUTCS OT/JIEIBHO OT
OCHOBHOTO (DOH/IA IIKOJIBHOH OHOIHOTEKH.
K 6ubnuomeunomy gondy yuebroi rumepamypeot (yaebHOMY GOHITY) OTHOCATCS
yue6HuKH, yueOHbIe nocobus, opdorpaduueckue CioBapH, MaTeMaTHIECKUE
TabMHIB], COOPHUKH YIIPOKHEHUH U 337124, IPAKTHKYMBI, KHUTHY JUIs YTEHM,
XpecToMaryu, pabouue TeTpaay, aTjiachl, KOHTYPHBIE KapThl B IEYaTHOM H
3NEKTPOHHOM BHJIE, COZIEp)KaHIE KOTOPBIX OTBEYAET TPeOOBAHUSM
rocyapcTBEeHHBIX 06pa3oBaTelbHBIX CTaHIApTOB, 00eCIeYHBAIOIINX
MPeeMCTBEHHOCTh H3YYeHHs AHUCIHIUIMH H CHCTEMaTH3MPOBAHHBIX 110
obpa3oBaTebHBIM 00IaCTAM.
JIoKyMeHTEI, BKIIo4aeMble B GpoH 6ubnuoTexu, MapkupyroTces. ITpu 3ToM MOTyT
OBITH HCIIOIB30BAHBI IITEMIIENH, KHHKHbIE 3HAKH, HHIAMBHIyalIbHBIE IITPUXOBBIE
KOJIbI, IPyTUe BUIbI MAPKHPOBKH.
JIOKyMEHTSHI IIOCTYTIAOT B GUOIHOTEKY B BKIIOYAOTCA B OMOmmoTeuHbli GOHL B
pesyIbTaTe IOCTABKM 00s3aTebHOTO SK3EMILIAPA, MOKYNKHA (IIOAMHCKH, OOMeHa,
JApeHns, TI0XKePTBOBAHMUS, KOIAPOBAHHMS OPUTHHATIOB U3 HoHAa GHOIHOTEKH).
JIOKyMEHTEHI, IOArOTOBJIEHHbIE K IIpHeMy B OMOIMOoTeuHbIH HOHI, IIOBEPraloTCs
nepBHYHON 00paboTKe U HHAMBHIAYATEHOMY YYeTy.
JIOKYMEHTHI TIPUHUMAIOTCS 110 IEPBUYHBIM yYETHBIM JOKyMeHTaM (HakiajiHas, akr),
BKJIIOYAIOIIUM CITUCOK IOCTYIUIEHHH.
[TpueM JOKyMEHTOB, IOCTYNAIOIHMX B 61O11oTeKy Oe3 nepBUYHBIX JOKYMEHTOB Ha
6e3B03Me3IHOM OCHOBE (00s13aTE/IbHBIE SK3EMILIAPHI, JIETIO3UTHBIC SK3EMILIAPEI



MEXYHAPOIHBIX OpraHu3aluii, 6e3B03Me3HbIe OCTYIICHUS U3 HEU3BECTHBIX U
AHOHMMHBIX HCTOYHHUKOB), OQOPMIISETCS AKTOM O NIPHEME TOKYMEHTOB.

IIpreM JOKYMEHTOB, TOCTYNAKOIINX B GHOIHOTEKY OT IOPHIMYECKOTO, busuyeckoro
JMIa B BHJIE apa ¢ yKa3aHUEM €ro Ha3HAueHUs Il OTIOTHeHus GubIHoTeYHoro
¢onna, opopmisieTcss TOroBOPOM NMOKEPTBOBAHUS B COOTBETCTBHY C I'paxxranckum
xoznexcoM Poccuiickoit ®enepanuu (ct. 574, 582).

IIprem oKyMeHTOB OT unTaTeNell B3aMEH yTEPSHHBIX M NPH3HAHHBIX
PaBHOLIEHHBIMH YTPa4eHHBIM, 0QOPMIIAETCS aKTOM O IPUEME JOKYMEHTOB B3aMeH
YTepsHHBIX. B akre ykassiBaercs haMunst, HHULHATB YUTATEIS, CBEACHHS 06
YTEPAHHBIX W3/JaHUSX (PerHCTPAaMOHHBINA HOMep, KpaTkoe Gubiuorpaduyeckoe
ONKMCAaHHE U3/IAHNS, [IeHA) CBECHNS O NPUHATHIX H3aHUSX (KpaTKoe
Gubnuorpaduyeckoe onucanue W3NaHKUs, [IEHA), TOAMUCH YUTATENS 1
INPHHUMAIOLLEH CTOPOHBI.

Yuér 6ubnuoreunoro dhona y4eGHOM MTEPATYpPhl OTPAXKAET MOCTYILJICHHUE,
BBIOBITHE, OOIIYI0 BeTHYHHY (OHIA y4eGHUKOB, H CITy)KHT OCHOBOM €ro
IIPaBHJIEHOTO (pOPMHUPOBAHHS, 11€IEBOr0 HCIIOIB30BAHNS M COXPAHHOCTH,
OCYILECTBJICHUS] KOHTPOJI 32 HAJIMYMeM U JBHXXEHHEM YIeOHUKOB.

Iporiece yuera 6ubnuoreunoro goHaa y4eGHUKOB BKIFOYALT: PHEM,
IITEMIIeIeBaH)e, PETHCTPALIUIO MOCTYIUIEHHS], Paclipeie/ieH s 10 KilaccaM,
BBIOBITHS, @ TAKXKE [0/IBEICHUE HTOTOB JIBIXEHUS OH/IA U €r0 MPOBEPKY.

Bce onepanun no y4ery npousBoAsATCS 3aBeNyIOMMM OHOTHOTEKOM, CTOMMOCTHBII
y4er Beziercst Oyxranrepueit, obcimyxuBaromeii mkoiny. MHBeHTapu3aims yaeGHOro
doHna U cBepKa JaHHBIX OGUONHOTEKH U GyXTaITepHH IPOBOIUTCS €XKETOIHO.

Vyer yue6HOM TUTEpaTYpBI OCYILECTBIAETCSA MPYNIOBBIM CIIOCO6OM 1 BEAETCH B
«Knure cymmaproro yuera» (nanee - KCVY) u (unn) snexrponnom sume. KCY
y4eOHUKOB XpaHHUTCS B GUOIHOTEKE TTOCTOSHHO.

KCY cocTout u3 Tpex 4acreii:

Yacts 1. IToctynnenne B hona. B a1y yacTs 3anuckiBaeTcs obliee KOIHYECTRBO
NOCTYNHUBIINX Y4eOHUKOB H X CTOMMOCTB C 00s3aTeIbHBIM yKa3aHUeM HOMEpa U
JaThl CONPOBOAMTENBHOIO JoKymMeHTa. HoMmep 3amucu exeronso Hauunaercs ¢ Ne 1
H UAET M0 MOPSJIKY MOCTYIUICHHIA.

Yacts 2. Beibsitie u3 Gonza. B 310it yacTH 3anuckBalOTCS HOMepa aKTOB Ha
CrUcaHue y4eOHMKOB C yKa3aHHEM JaThl YTBEPXIEeHHS aKTa M O6IIero KoIu4ecTsa
CMHCaHHBIX Y4€OHHMKOB Ha o0uryro cymmy. Hymepanus 3anuceii o BEIOBIBIIAX
U3J[aHMSAX U3 roJla B IO/ MPOAOIDKAETCS.

Hacts 3. UToru ydera nBmkenus GoHa0B. B TpeThell 4acTH 3anMMCHIBAIOTCS HTOTH
NBHXXEHUA (oHAA y4eOHHUKOB:

oblree KOMMIECTBO MOCTYMHBIIMX YYeOHHKOB 32 TEKYILHii TOJI, HA CyMMY;

obmiee KOJIHYECTBO BHIOBIBIINX y4eGHUKOB 32 TEKYIIUIA [OI, Ha CyMMY;

obiee KOJIUYeCTBO yueGHMKOB, COCTOSIINX Ha yuerTe Ha | SHBaps MOCITeqyIOmEro
rojia, Ha CyMMmy.

2.21. MavBuayanbHbIH (TpyMIoBoi) y4eT y4eGHUKOB OCYIECTRISETCS B
KapTOTeKe yyera y4eOHHKOB Ha KaTal0XKHBIX KapToYKaX CTaHAApTHOTO pasmepa. Ha
KapTO4Ke yKa3bIBAaeTCs PErHCTPAllMOHHbINA HOMep, bubnuorpadudeckoe onucanue
y4eOHHKa, CBeICHHA O KOJHYECTBE MOCTYIHBIINX y4eOHUKOB C yKa3aHHEM LIEHBL.




ITpy HEOHOKPATHOM ITOCTYIUICHHH y4eOHHKa, He HMEIOIIEM OTJIHYHH, KpoMe rozaa
W3/1aHMsA | 1IEHbI, BCE NOCTYIUICHUS 3aHOCATCA Ha eIHHYIO KapTouKy. Eciu ke B
y4eGHHKEe BHECSHBI JOMOIHeHHs H U3MEHEHH s, TO Ha HEero 3aBOUTCS HOBAast
kapTouka. KapTo4ku paccTaBisioTCs B yYETHYIO KAPTOTEKY [0 KiiaccaM, a BHYTpH
KJIaCCOB — 110 mpemeTaMm. [locie criucanus Bcex y4eOHMKOB KapTOYKH H3bIMAIOTCS
13 KapTOTEKH.

2.22. Y4eTHBle KAPTOUKH Y4eOHUKOB perucTpUpyIoTCs B «JKypHaie peructpauuu
YYETHBIX KapTouek 0uOimoTedHoro GoH/1a MKOIBHBIX y4eOHHUKOBY, KOTOPBIH
BeJieTcs 1o 06pasily: HOMep 110 OPAIKY, Ha3BaHHMe, Kiaacc, Ne akTa BhIOBITHS
KapTOYKH.

2.23. YueTy nojjiexar Bce BU/IbI yieOHHKOB M y4eOHBIX nocobuii. Pabouue
TeTpanu, JUAAKTHIeCKHe MaTepHasl, TaOJMIIbl, IPOITKCH, KOHTYPHBIE KapThl,
aTyachl ABISIOTCS JOKyMEHTaMM BPEMEHHOro Xapakrepa. MIX y4er npou3BOIUTCS B
«TeTpany ydeTa JOKYMEHTOB BPEMEHHOT'O XapaKTepay.

2.24. Ha npHHSATHIX IEPBHYHBIX YYETHBIX JIOKYMEHTAX IPOM3BOAUTCS 3aIIUCh,
MOATBEPKAANOIIAs, YTO OCTYMBIIHE JOKYMEHThI IPHHATEI B 6ubnroTedHbi HOHA
KaK B 00beKT 0c000 LEHHOTro ABMKUMOTro uMyiectsa (manee - OLIJIN) niu xak B
00BEKT HHOT'O JBHKMMOI0 HMYIIECTBA.

2.25. [lepBuuHble yaeTHBIE JOKYMEHTbI, MOATBEPXKAAIOIIHE (HaKT MOCTYIUICHUS,
nepeaoTcs B OyXraarepHio Uil BKIIOYEHHS B yueT 6MOmioTeuHoro Goxma.

2.26. ExexpapTaiibHo, IPH YCI0BHK u3MeHeHus coctaa OLJIU, cBeienus 06
00I11eM KOJIHYECTBE U CTOUMOCTH JIOKYMEHTOB, BKIIFOYEHHBIX B COCTaB
6ubaroTedHoro GpoHaa, Kak 00beKT 0c000 LEHHOrO IBHKHMOIO HMYIIECTBA,
NIepeAalTCs y4peIuTelO.

2.27. B3aMeH yTepsHHBIX WA HCIIOPYCHHBIX Y4eOHUKOB IIPUHUMAIOTCS IpYTrUe
KHHUTH, He0OXOMUMBIe MKoJe. Y4eOHUKH, yTepSHHbIE U IPUHATEIE B3aMEH,
yuuTsBaroTes B «TeTpaay ydeTa KHUT M APYTHX JOKYMEHTOB, IIPUHSTBIX OT
gyuTateneil B3aMeH yTePAHHBIX).

2.28. Yuer BKJIFOYAEeT PErHCTPAIHIO MOCTYTIIEHHS JOKYMEHTOB B OMOIMOTEYHbIH
donz, ux BEIOBITHS U3 (OH/A, HTOTOBBIE JaHHbIE O BeH4uHe (06beMe) Beero
OubMoTeYHOro (JOH/IA U ero MoApa3zieNioB, CTOUMOCTE GoHAA.

2.29. OcHoBHBIEe TpeOOBaHusl, IPeAbABIAEMbIE K ydeTy 6ubanoTednoro Gonna:
T0JIHOTA ¥ JIOCTOBEPHOCTh Y4€THON HH(pOpMAaIHK;

OIIepPaTHBHOCTb;

JIOKyMEHTUPOBaHHOE 0)OpMIIeHHE KaXI0T0 IOCTYIUIeHHS B GOH/I M KaXI0ro
BEIOBITHS U3 QOH/IA;

COBMECTHMOCTE IMPHEMOB U GOpPM yueTa, UX HaJeXKHOCTh IPH NapalieIbHOM
HCIIONIb30BaHMH TPAJAULIMOHHON M aBTOMATU3UPOBAHHON TEXHOJIOTHM y4€ETa;
COOTBETCTBHE HOMEHKJIATYphI IIOKa3aTesel yuyera (poH/Aa aHATOTHYHBIM
I10Ka3arelisiM rocyAapCTBEHHOH OMOIHOTEYHOM CTaTHCTHKH.

3. Iopsiziok BeIIa4u W BO3BpaTa y4eOHHKOB
3.1. Ilopsimox mons30BaHus yueOHON nmuTepaTypoil onpezensercs [lonoxennem o
6ubmuotexe, ITpaBuiamMu nojib30BaHus OHONIMOTEKOM U JaHHBIM [TonoxxeHueM.



3.2. K oby4arommmcs, 0CBaMBAIOLIAM OCHOBHBIE 00pa3oBaresbHbIE POrPaMMEI B
npezienax QenepanbHbIX rOCY1apCTBEHHBIX 06pa30BaTeLHBIX CTaHIapToB,
OTHOCHATCS:

00yuaromipecs;, OCBaHBAIOIIHE NPOrPaMMy HAYaIBHOTO 0BIIEro obpa3oBaHus;
00yJaronyecs, 0OCBauBAIOLHe POrPaMMy OCHOBHOTO 06TIIero obpa3oBaHus;
00yyaromIyecs, OCBauBAIOIIUE IIPOTPAMMY CPEeIHEro 06IIero o6pa3zoBaHusl.

3.3. lllxona GecruiaTHO 0GecreYMBaeT 06yYArOMMXCS y4eOHMKaMH, y4eOHBIMH U
y4eOHO-METOIMUECKIMH OCOOUSIMH B COOTBETCTBHHM C (enepanbHBIM nepeunem
Y4eOHHKOB, PEKOMEH/IOBAHHBIX (IOMYILIEHHBIX) K UCTIOTb30BAHMIO TIpH peaau3aluu
MMEIOIINX aKKpEeUTAIHIO 00pa3oBaTeNbHBIX IPOIPAMM HAaYaTbHOTO OBIIEro,
OCHOBHOT0 0611IeT0, cpeaHero obmero o6pasoBanus B mpeenax (benepanbHbIX
TOCYNapCTBEHHEIX 0Opa3oBaTelbHbIX cTaHapToB. Obecneuenne 06y daromuxcs
YKa3aHHBIMH H3JaHUSIMH OCYIIECTBIISIETCS 3a CUET H3JaHHi, HMEIOIMXCs B (OHe
IIKOJIBHOU OubIHMoTexH. BubmnoTeunsiii hoHz exeroqno nonosHseTcs
HEOOXOAUMBIMH yueGHHKAMH, Y9eOHBIMU H YUeGHO-METO THIECKHMH T10COGHSIMIL
3.4. YuebHas muTepaTypa HCIIONB3yeTCS HE MEHee 5 JIeT, HO IIPH COOTBETCTBUH
®enepansHOMy cTaHnapty u OenepanrsHOMy NEPEYHIO0 Y4eOHUKOB MOXET
HCIIONB30BaThest 110 10 siet (mucsMo MunncTepeTBa 06pazoBanus u Hayku PO or
08.12.2011r. Ne M1-1634/03).

3.5. Yuebuukw, yqeGHbIe mocobus u yueGHO-MeTOqHYECKHe MaTepHabl,
HE00XO0uMbIe 00YYAFOIIUMCST /ISl OCBOEHHS yUeGHEIX PeIMETOB, KYPCOB,
AVICLMIUTAH 32 IIpeJIeNlaMH (e/IepaibHbIX NOCYIapCTBEHHBIX 06Pa30BaTeBHbIX
CTaH/apTOB, POJUTEIH (3aKOHHBIE PEJICTABHTEIN ) MPHOOPETAIOT CAMOCTOSTENBHO.
3.6. JleTAM-MHBaNMAAM U JETAM C OrPaHHYEHHBIME BO3MOKHOCTSIMHU 3JI0pOBBS,
00yHaroLMMCs Ha IOMY 110 OCHOBHBIM 06111€06pa3oBaTe/IbHbIM nporpaMmam ¢
HCTIOIE30BAHHEM [IUCTAHIIHOHHBIX 00pa30BaTEIbHBIX TEXHONOI I Ha IEPHOL
noy4eHus 00pa3oBaHMs yueOHHKH IPEOCTABIAIOTCS B I0JIB30BaHNE GECILIATHO.
3.7. Vuebuuku, yueGHble 1ocoOUs M yueGHO-METOAHIECKHE Marepuaisl (pabouue
TNpOTpaMMBl, IOYpPOYHOE MIAHUPOBAHKE, METOMYECKHE OCOBHS H T.I1.) IS
JIAYHOIO ITOJIB30BAHUS YYHTEJIS LIKOJI TPHOOpETaoT caMocTosSTeNbHO. Eciu
AQHHbIE H3/IaHKs MMEIOTCS B HATWYHMH B PoHe GHOIHOTEKH, yunTens
obecneynBarOTCs UMM B € THHHIHOM 3K3eMIUIsipe GecriaTHoO.

3.8. Yuebnuku, yue6HbIE U y9e6HO-METOINIECKHE TOCOOUS IIPEIOCTABIIAIOTCS
O6yUarOIUMCS IIKOJIBI B IMYHOE MOJIB30BAHKE 110 OOHOMY KOMILIEKTY CPOKOM Ha
O/IMH I'OJl HE3aBHCHMO OT TOr'0, Ha KaKOH CpoK 00y4eHHs OHH paccynTaHbl. BTopoii
KOMILIEKT y4eOHHKOB MOXeT OBITh BBIIAH 110 3asBJIEHUIO POLHUTENEH B CBA3M ¢
YXYAIICHHEM 310POBbS 00YHAIOIIerocs PH HATMIMM CBOGOAHBIX K3EMILIAPOB B
oubnmorexe.

3.9. Ilepen naanom yge6Horo roxa 6ubnuotexaph BeIIaeT y4eOHUKH Ha Kj1acc
KJIaCCHBIM pyKoBoAuTe/siM 1-11 knaccoB mo rpaduxy, YTBEPXKAEHHOMY AUPEKTOPOM
mIKoJibl. Beinaya yae6GHol TMTEpaTyphl KIACCHBIM PYKOBOAMTEAM (bukcupyercs B
«KHure BbIIaYM yUeGHHUKOBY M MOATBEPHKAAETCS MIOAMUCHIO KJIACCHOTO
PYKOBOJAMTEIIS.

3.10. O6y4aronmecs MIKOJIBI MOTYYarOT YUeOHUKH 1 yuebHsIe mocobus u3 Gona
6uGmMoTeKH y KIAaCCHBIX PYKOBOIHTENEH B Hauae y4ebHoro roxa. Beinaua



y4eOHHKOB M Y4eOHBIX nocobuii poauTessiM 1-X KiaccoB U o0ydaromumcs 2-9
KJ1acCOB (PMKCUPYETCs KJIACCHBIMU PYKOBOJAUTEISIMH B «BeJOMOCTH BbIAaYH U
BO3BpaTa y4eOHUKOBY» U MOATBEPHKAACTCS JIUIHOM MOAIUCHIO OJJTHOTO M3 pOAUTENIEH
obyuaromerocs B 1 kiacce, a Bo 2-11 knaccax — TH4HON MOANMCHIO O0YJarOIIETOCH.
«BenmomocTH BeIIauM B BO3BpaTa yueOHUKOB» XpaHATcs B Oubnuoreke. KnaccHsie
pykoBoautenu 1-11 knaccoB npoBoasT Hecey-MHCTPYKTaX 00yqarOIMUXCsl CBOETO
KJIacca ¥ UX pojuTelneil (3aKkOHHBIX NPeICTABUTENel) O MPaBUiIaX MOJTE30BaHUS
y4eOHUKaMHU.

3.11. B uckr04YHUTENBHBIX cliydasx oOyyarouuecs (I0/DKHUKH, BHOBb TPHOBIBILIKE,
a Taroke s moarotoBku k OI'D u EI'D, Ha neTHee o0y4eHHe) MOMy4ar0T yYeOHUKH
y 6ubmuorekaps. YueOHuku ans noaroroku k OI'D u EI'D obyuaromumces 9-x u
11-x k1accoB ¥ BHOBb NPHUOBIBIIMM BBIJAIOTCS TOJILKO IIPH HAJIMYHHU HX B
6ubmuorexe. Brigaua He0OX0AUMBIX Y4eOHUKOB Ha JIETHUI nepuo GUKCHPYETCS B
YUTATENBCKUX (POpMYIIsipax Moj TUYHYIO MOANUCE 00YYalOIMUXCH.

3.12. YyeOHuKH MOTYT OBITh BbIJaHBI KaK HOBbIE, TAK ¥ MCIIONE30BaHHEIE paHee. B
Te4eHHe OTHOMN Hened 00y4Jaromuecs JODKHbI IPOCMOTPETh BCe YUEOHUKH H
y4eOHble nocoOus, BeIJaHHbIE UM B JIMYHOE NoJIb30BaHue. [Ipu obHapyxeHuu
ne(eKTOB, MEIIAIOLKX BOCTIPUATHIO Y4eOHOro MaTepraia (OTCYTCTBHUSA JIUCTOB,
IIOpPYH TEKCTa) O0YJAIOIIUIACS WIIH er0 POAUTENH (3aKOHHBIE MTPEeCTABUTEIH) MOTYT
obpaTtuthcs B OUOIHMOTEKY ISl 3aMEHBI ero APYrHM. YUeOHUK MOXeT ObITh 3aMeHEH
npu ero HanuuuH B hone 6ubmuorexu. ITo ucrevenun ykazaHHoro cpoka
NpeTeH3UH N0 BHEITHEMY BUJIY ¥ KauecTBYy ydeOHHKa OuGnuoTekoit He
TIPUHUAMAIOTCS, @ OTBETCTBEHHOCTH 32 00HApYXeHHbIE 1e(eKThI B CIaBaEMBIX
y4eOHHMKaxX HeCeT TOT 00ydaroIuicsl, KOTOPbIA UMH I0TB30BAJICS.

3.13. B xoHue y4e6HOTrO rojia u MpH nepexoje obydJaromerocs B Te4eHne y4eOHOro
rojia u3 IIKOJIBI B IpYyTy1o o6pa3oBaTebHyIO OpraHH3alHio yIeOHHKH, y4eOHbIe
nocobusi, paboune TeTpany U yaeOHO-MeTOAHYECKHEe MaTepHaIbI, IPENOCTABIEHHbIE
B JINYHOE TI0JIb30BaHKe 00yJaroIUXcs, BO3BPAINAIOTCS B OUOIHOTEKY mKOJIEL B
clly4yae MOpYH UM yTepH yueOHHKa, yueOHOro HiH yueOHO-MeTOAMYECKOTO
noco6usi, Mpe10CTaBIeHHOro 00yJaroueMycs B IMYHOE MOJIb30BAHKE, POAUTENH
(3aKOHHBIE MpeICTaBUTENN) 00s3aHbBI BO3SMECTUTH yiliepd U BepHYTh B OHOIHOTEKY
HOBBIN y4eOHHK.

3.14. O6yygaromuecs BBITYCKHBIX KJIACCOB I€pe] MoJlydYeHHeM JOKyMeHTa 00
OKOHYQHHH IIKOJIBI 00s3aHEI TOJHOCTHIO PACCUHUTATECA ¢ OHOIHOTEKOH (110
00XOIHOMY JTUCTY).

3.15. Bo3Bpar yueOHHKOB B KOHIIE Y4eOHOro rojia oCyLiecTBIsieTcs o rpaduxy,
COCTaBJIEHHOMY 3aBefyloleii 6ubInoTekol U yTBepKIeHHOMY IUPEKTOPOM
mikoJisl, [IpueM y4eOHHUKOB MPOU3BOAUTCS:

ot obyyvarommxcs 1 — 8, 10 k1accoB - KJIACCHBIMH PYKOBOIHTEIISAMHU;

oT obyuaromuxcs 9 u 11 Kiaccos - 3aBeayrolei OUOITMOTEKOH COBMECTHO C
KJIaCCHBIMU pyKoBoauTenssMu. KnaccHeid pykoBoautens obecnieunsaet 100% sBKy
o0y4aromuxcs co BceMH y4eOHHKaMHU B COOTBETCTBHH € rpaduKoMm.

3.16. O6ygaromuecs o6s3aHbI cAaTh y4eOHHKH B MIKOIBHYIO OHOMHOTEKY B
COCTOSIHUH, COOTBETCTBYIOILIEM €IMHBIM TPEOOBAHUSIM 110 UX HCIIOJIB30BAHUIO H
COXPaHHOCTH.



4. BeibiTie yue6HUKOB 13 GubIHOTEIHOTO hOH /A

4.1. Cpok ucrosb30BaHus yueOHUKA He MEHee MATH JeT.

4.2. BoiGbiTHe y4eOHHKOB 13 (OH/A GHBIHOTEKH TPOM3BOUTCS 10 IIPHYUHAM:
BETXOCTH ((pHU3HYeCcKuii H3HOC);

YCTapeJioCTH MO COAEPKaHHIO;

yrepe (C ykasaHHeM KOHKPETHBIX OOCTOSTENBCTB YTEPH).

B axre o BBIOBITHH (UKCHDPYIOTCS CBeleHUs 06 y4eGHHKAX, MCKITIOYaeMBIX TOIBKO
10 OJTHOH MpHUYHHE,

4.3. Cniucanue yue6GHHUKOB IPOBOTUTCS HE pexe ogHOoro pasa B roa. Ha kaxsiit Bua
criucanus («Betxuey, «Vcrapesume o cogepxanuion, «YTepsHHbIe YUTATEIISAMK )
COCTaBIISETCS aKT B 2-X K3EMILISpax, KOTOPbIN MONMUCEIBAETC KOMHCCHEH 1
YTBEPXAAETCS IUPEKTOPOM IIKOJIBL. OJIMH 3K3EeMIUISp aKTa XpaHUTCS B GHOIHOTEKe,
ApYTo# nepeaaercs MoJ| pacucKy B Gyxrajirepuio, KOTOpasi IPOU3BOIUT CITUCAHUE
¢ bayanca MKOJIBI yKa3aHHOU B aKT€ CTOMMOCTH Y4eGHHKOB. ClIHCaHHBIe MO aKTy
y4eOHHKH CAIOTCs B COOTBETCTBYIOIIME OPraHM3alAM 110 3arOTOBKE BTOPUYHOI'O
CBIPBS. JIeHbIH OT clauM yueGHHKOB BHOCATCS Ha PACYETHBINA CYET IIKOJIBL.

4.4. BoiGbiTre yueGHrKOB 13 oHIa GubIHOTeKH OdOpMISETCS aKTOM 06
HCKIIFOYEHUH ¥ OTPaXaeTcs B KHUIe CyMMapHOIo ydeTa, a Take B KapToTeKe y4era
y4eOHUKOB. BEIObITHE y4eOHBIX MaTepPHATOB BpEMEHHOTO XPAaHEHHS IIPOU3BOAMTCS
B KOHLIE KaJICHAapHOr0 rofia 110 aKTy ¢ yKa3aHWeM MPHYHHBL: «MaTepHa
BPEMEHHOT'O XpPaHEHHN.

4.5. AXTBI Ha crIMcaHHe y4eGHUKOB BU3HPYIOTCS WIEHAMH KOMHCCHH 10
COXPaHHOCTH (pOHA0B. 3aBH3UPOBaHHBIE AKThI yTBEP)KAAIOTCS JUPEKTOPOM IIKOJIBI.
4.6. CniucanHbIe 110 aKTy y4eGHHUKH MOTYT GBITh HCIIOIB30BAHbI /I H3rOTOBJIEHHUS
AUJIAKTAYECKOTO MaTepuaa, i pecTaBpallHOHHBIX paboT WK MepeaaroTes
OpraH3alysM I10 3ar0TOBKE BTOPCHIPbs. YacTs yueGHUKOB, HAXOAALIMXCS B
YAOBJIETBOPUTENIEHOM COCTOSIHUH, NOCTIE CITUCAHMS MOXKET BBIIABATHCS
oby4aromumcst i HOATOTOBKHA K 3K3aMeHaM, [epeIaBaThCs B yueOHbIe KaOUHETHI
WJIA MCTIOJIb30BAaHBI /11 PEMOHTA APYIUX Y4eOHUKOB.

4.7. XpaHeHue CIHCAHHBIX y4e6GHHKOB BMECTE C JIEHCTBYIOLMMH 3aIpelaeTcs.

5. Yuer uroros apmkenust 6ubmmuorednoro pouma

5.1. Vitoru nBwxenus GoHIOB MOABOAATCA B KHHTE CYMMAapPHOTO ydeTa
6ubmHoTeuHOr0 GoHaa (MM APYrOM PErucTpe CyMMAapHOTO y4eTa, IPHHATOM B
6ubnnoreke) Ha OCHOBAHMM JNAHHBIX CYMMAPHOTO Y4eTa O MOCTYIUIEHHH U BBIOBITHH
OOKYMEHTOB.

5.2. UroroBele NaHHbIE HMEIOT YETHIPE 00A3aTENbHBIX TOKA3aTeNs: COCTOSIO Ha
Ha4ajo roza, MocTymUIIO 3a roJi, BEIOBLIO 3a MO, COCTOMT Ha KOHell rosia. MITorossie
AaHHBIE I10 SJIEKTPOHHBIM CETEBBIM Y/IAICHHBIM JOKYMEHTAM NPE/CTABISIOTCS
CIIEIYIOIMMHU NOKA3aTeIIMH YYETHBIX €IMHHII: COCTOSIIO Ha HAa49aJlo roja,
O(OpPMIIEHO B IOCTYTI B TeUEHHE rojia, JOCTYI NPEKPAIeH B TeYEHHE TO/IA, COCTOMT
Ha KOHeI] rojia.

6. IIpoBepka HaMM4Ms JOKyMEHTOB GHOIMOTEYHOTO OHAA



6.1. Obs3arenbHas HHBEHTApU3ALUA IPOBOAUTCS B CIESAYIOIIUX CIIydasX:

IIPYA CMEHEe MaTepHalIbHO OTBETCTBEHHOIO JIUIIA;

NP BBISBIEHHH (DAKTOB XUILEHHS U NTOPYH JOKYMEHTOB;

B ClTy4ae CTUXUMHOTO OeACTBHS, TOXKapa WK APYTraX Ype3BRIYAMHBIX CHTYAIHH,
BBI3BAaHHBIX 3KCTPEMaIIbHBIMH YCIIOBUSAMH;

npy nepegaye Goxaa 6MONIUOTEKH UK €€ YacTH B apeHy;

[IPU peOpraHU3aluy U TUKBUJALUN OUOTHOTEKH.

Jlnst mpoBeieH st MPOBEPOK AUPEKTOPOM 00pa3oBaTeIbHOM OpraHK3al|H
Ha3Ha4YaeTcsi KOMHCCHs, B COCTaB KOMHCCHH JIOJDKEH BXOAMTH MPeACTABUTENb
OyXxranTepuu.

6.2. Ilposepka (hoHaa B MIIAHOBOM MOPSIJIKE OCYILECTBISETCS OJUH pa3 B 5 JIeT.

6.3. IIpoBepka Bcero (poHAa WK €ro 4acTH 3aBepIaeTCs COCTABJIEHUEM aKTa O
pesyibTaTax pOBeAeHHs MPOBEPKU HAJIMYUS JOKYMEHTOB y4eOHoro GoHaa u
IIPHJIOXKEHHUEM K HEMY CIIMCKa JIOKyMEHTOB, OTCYTCTBYIOIIHMX 10 HEYCTaHOBIEHHOM
npuyrHe. B akTe QHKCHPYIOTCS CBEICHUS O KOJIMYeCTRe:

IOKyMEHTOB y4eOHOro OH/a [0 JaHHBIM Y4eTa;

OOKyMEHTOB, UMEIOINXCS B HAIMYHH;

JOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIHOTEYHOM (hOHAE ITO HEYCTAHOBIEHHOM
IpUYMHE.

B akre Taroke yKa3pIBalOTCS HOMED U JaTa aKTa O MPOBeeHHH MpeabIayleit
[IPOBEPKH. AKT C IPUTIOKEHUEM CITHCKA JOKYMEHTOB, OTCYTCTBYIOIIUX 10
HEYCTaHOBIICHHOM IIPHYMHE, TOANKCHIBAETCS NpeAceaaTeNeM H WieHaMHd KOMUCCHU
U yTBEPXKIAeTCA TUPEKTOPOM IIKOJIBI.

6.4. I1pu BeIABIEHUH B MpoLEcce MPOBEpKU (GOHIA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXHOCTH YCTAHOBIIEHUs BAHOBHBIX JIHI] YOBITKH IO HEIOCTAY€e CITUCHIBAFOTCS
B COOTBETCTBUH C JEHCTBYIOLIUM 3aKOHOATEIbCTBOM.

7. Jlenonpou3BoACTBO B OpraHu3aiuu yyeta 6ubanoredynoro Gpoxnaa

7.1. Opranu3auus paboTsl ¢ JOKyMEHTaMH M0 y4eTy OubaroTedHoro ¢hoHaa
OCYILECTBIISIETCS 110 MPaBUIaM BEICHHUS IETIONPON3BOICTBA.

7.2. OcHOBHBIE JIOKyMEHTBI, B KOTOPBIX OCYIIECTBIISETCS Y4€eT, MOIJIEKAT
MOCTOSTHHOMY XPaHEHHIO KaK JJOKYMEHTBI CTporoi ordyetHocTH. ITocTosiHHO, 10
JIMKBUIAIMU OUOITHOTEKH, XPaHSITCS PETHCTPhl HHAUBUAYAIBHOIO H CyMMapHOI0
y4era IOKyMEHTOB 61OnuoTedyHoro GoH/a (perucTpalioHHbIe KHUTH, HHBEHTAPHbIE
KHHUTH, KHUTY CYMMapHOTO y4eTa, y4eTHBI! KaTasor U KaTajorH).

7.3. B COOTBETCTBHY C NpaBHJIaMH OPTraHW3alMU rOCYAapCTBEHHOTO apXHBHOIO
JieJla yCTaHaBJIMBAIOTCS CAEAYIOLIME CPOKM XPaHEHUs JOKYMEHTOB,
obecrneyrBaroOmMX y4eT U COXPaHHOCTh (POH/IOB:

COIPOBOJUTENIbHBIE JOKYMEHTHI (HaKJIaHble, CYeTa, ONTUCH, CITHCKH Ha
MIOCTYNAIOLIYIO JTUTEpaTypy) — 3 rojaa;

NPUXOJHBIE aKThl HA JIUTEPATypy, NOJNy4YeHHYIO OecraTHO wiu 6e3
COIIPOBOJIUTENBHBIX JOKYMEHTOB, — 3 ro/1a;

KHHUI'a y4eTa JUTepaTyphl, yTepSIHHON YUTATEISIMH U IPUHSATON B3aMeH, — 3 roja;
axKThl Ha CIIMCAHWE KHUT ¥ MEPHONUYECKUX U3/IaHHi, yIeTHbIE KapTOUYKH, KHHXHEBIE
dbopMysipsl criicaHHBIX U3gaHui — 10 jeT.



7.4. Ilo ucreueHUH CPOKOB XPAHEHUS YUETHBIE JOKYMEHTHI MOJIEXAT
YHHUYTOXXEHHIO B YCTAHOBJIIEHHOM TOPSJIKE.

7.5. J1o oxoH4aHHs O4YepeHOM MPOBEPKH (DOHIA XPaHSITCS aKThI O pe3yabTarax
IIPOBEJIEHUS! [IPOBEPKU HAIMYMS JOKYMEHTOB OubmoTeuHoro ¢onza.

8. Obecnieyenne coxpaHHOCTH GHOIMOTEYHOTO (POHAA MIKOIBHBIX Y4€OHHKOB

8.1. Coxpannocts oHIa obecreunBaeTcs CO3JaHHEM ONTHMAJIBHBIX YCIIOBHH
XpaHeHHs ¥ UCNIOJIb30BaHHs Y4eOHHUKOB, @ TAKXKE OXPAHOM UX OT MOPYM ¥ XHIIEHHH.
8.2. XpaHeHue y4eOHMKOB OCYIIECTBIISETCS COrIacHO AeiicTByrommM UHCTpyKmsim
T10 OXpaHe TpyJia ¥ MoXapHOo# 6e30MacHOCTH.

8.3. ®oH yueOHUKOB pacrioyiaraeTcsi i Y4YUTHIBAETCS OTIAEIBHO OT OCHOBHOI'O
dbonza.

8.4. OTBeTCTBEHHOCTD 332 OPraHU3aLMI0 COXPAHHOCTH (HOHAA y4eOHUKOB
BO3JIaraeTcsl Ha AUPEKTOpa IIKOJIBI U 3aBeyIoIero 6ubImoTekoi.

8.5. OTBETCTBEHHOCTH 3a COCTOSIHHE H COXPAHHOCTh BBIAAHHBIX Y4€OHHKOB B
TeueHHe yueOHOro rofia HecyT obOydaroliuecs, IMoab3ylomuecs 3TuM Gongom. Oxu
e, TIpH HeOOXOTUMOCTH, OCYIIECTBIISIOT MX PEMOHT.

8.6. B ciyuae yrepH i nopud y4eOHHKa POIUTENH (3aKOHHBIE IPEICTABATENHN)
BO3MEIalOT HAaHECEHHBIN y1Iepd B COOTBETCTBUH C AEHCTBYIOIIMM
3aKOHOJJaTEIBCTBOM.

8.7. B nensx KOHTpOJIA 32 COXPaHHOCTBIO y4eOHHKOB 00y4arOIMMHUCs 2 pa3a B I'oJl
(cenTs0pp 1 anpens) 6HOIMOTEKOMH MPOBOAATCS BEIOOPOYHEIE Peibl 110 NMPOBEPKE
cocrosiHusl yueOHHUKOB. CBeieHus 0 pe3yJIbTaTax pei/ia JOBOAATCS 0 KJIACCHOIO
pYKOBOIMTENS, TPU HeoOxoaumocTH 10 3aBy4a no YBP. Ilo pesynsraram npoBepku
COCTaBJIsI€TCA aKT.

8.8. Kpurepuu 110 npoBepke COCTOAHUS Y4€OHUKOB:

HaJIM4Me 3allMCH O NIPHHAIEKHOCTH yueOHIKa obOy4aromemycs;

HaJIM4He BceX y9eOHMKOB Ha MOMEHT NPOBEPKH (COTIaCHO PaCIIMCAHUIO YPOKOB);
HaJIMuHe 00JI0KeK Ha yyeOHMKaX;

BHEIIHUM BHJ y4eOHMKa (OTCYTCTBHE IPS3H, HaIIHCeH, MOMATOCTeMH, MOPe30B,
PBaHBIX CTpaHUII, MOBPEX/IEHUH MepennéToB B yueOHHKaX);

s 1 — 4 KiaccoB - HaTM4Ke 3aKIaoK.

9. IlpaBuna nonp3oBaHus ydeOHUKaMH 1 00y4arOIMXCs W POAUTEEH

9.1. Obyuaronyecss UMEIOT NPaBoO MOMy4aTh y4eOHUKH, TPEAYCMOTPEHHBIE
obpa3soBaTeIbHBIMU IPOrpaMMaMH IIKOJIBI, BO BpeMEHHOe MOJIb30BaHue u3 GoH/a
6ubnmorexu GecraTHo.

9.2. YuebGHMKH BRIAAIOTCS 00y4aronMMCcs CPOKOM Ha OJIUH roJl, HE3aBHCUMO OT
TOrO, Ha KaKo# CpOK 00y4eHHs OHU pacCUUTaHbl, Oe3 NpaBa Nepeiadyu | MpOoIaXH.
Bo3spar y4eOHMKOB rapaHTHpPYETCS POAUTENAMHU (3aKOHHBIMH MIPEICTABUTENSAMH).
9.3. YuebHuku MOryT ObITh BbIJJaHbl KaK HOBbIE, TAK M UCIIOJIb30BAHHEIE PaHEe.
[Tpo6neMbl HexBaTKK y4eOHUKOB pemaroTcs Yepe3 00MeHHO-pe3epBHBIN (HOH/I IIKOJI
paiiona (obmacTHOrO LIEHTpa).



9.4. O6yuaromuecs A0JKHBI OANUCATH KaX/Iblii y4eOHHUK, MOTy4eHHbIH U3 QoHa
IIKOJIbHOM OMOmroTexu (y4aeOHbIi ro, paMunus, uMs, Kiacc).

9.5. YueOHMK J0DKEH UMETh AOMOMHHTEIbHYIO ChEMHYIO 00JIOXKKY.

9.6. B yueGHHKaxX HeNb3s MUCaTh, PHCOBATH, 3aTH0ATh U BBIPHIBATH CTPAHMILIBI U T.1I.
9.7. Obyuaromuecs 00s3aHbI BO3BpAILATh IIKOJIbHbIE Y4eOHUKM B ONPSITHOM BHJE,
110 HeOOXOAUMOCTH PEMOHTHPOBATh UX.

9.8. YueOHMKH IOIKHBI BO3BpAIaThCA B OMOIHOTEKY B YCTaHOBJICHHBIE CPOKH B
KOHIIe y4eOHOro rosa, /10 JIETHUX KaHHKYJL.

9.9. Beimyckuuku (9,11 knaccoB) o0si3aHb! paccuuTaThes ¢ OubmroTeKO# Mo
HCTEYCHUH CpoKa 00ydyeHus (0 MoMydeHHs aTTecTaTa).

9.10. O6yuaroruecsi, BEIOBIBAIOLIHE B TeYeHHe yueOHOro roaa, 00s3aHbI CAATh
y4eOHHKH nepesl MOJIy4YeHUEeM JJOKYMEHTOB.

9.11. B ciryuae nopuu UM yTepy y4eOHUKOB 00ydaromuecs 00s13aHbl BO3SMECTHTh
UX HOBBIMH MJIM PaBHOLIEHHBIMH 10 COTJIACOBAHHIO C 3aBENYIOLIHM OUOIMOTEKOH.
9.12. OTBETCTBEHHOCTH 32 COXPAHHOCTH NOJyYEHHBIX LIKOJIBHBIX y4€OHMKOB HECYT
Kak 00y4aroumecs, TaK ¥ UX POJAUTENH (3aKOHHBIE NIPEICTABUTEIH).

10. TpeGoBaHus K HCIIOJIE30BAaHUIO H 00ECTICUSHUIO COXPAHHOCTH Y4eOHHUKOB

10.1. O6yuaromuecst 06s13aHbI Gepe’KHO OTHOCUTHCA K yUeOHUKaAM, He JOIyCKaTh UX
3arpsi3HEHUs U TTOPYH, IPUBOJSIINX K OTEpe UH(POPMALMH, yXyAIIAOIIUX
yI000YUTAEMOCTD, YCJIOBHS YTEHUS (TIOTEPS JIEMEHTOB U300paXKeHusl, [IATHA,
[apalMHbl, OTCYTCTBHE OJHOM MK O0Jee CTpaHMUL, CKIIEHBaHUE CTPAHUIL U
MOBPEXKIEHHE TEKCTA MJIM WIUTIOCTPALMA IPH PaCKPBITUH, Aedopmalius,
NIOTPENaHHOCTh 6JI0Ka WM TeperuieTa).

10.2. IIpu ucnmonb30BaHHH y4eOHUKA IEPBOTO rofia, OH AOJKEH OBITh CIaH B
IKOJBHYIO OGHOIHOTEKY B OTITMYHOM COCTOSHUH: YHCTHIM, LeIbIM, 6e3
TMOBPEXACHHI U NOTEPTOCTE! KOpEIlKa, YIJIOB NeperuieTa, 6e3 oTpeiBa rneperiera
ot 6oka.

10.3. IIpu ucronp30BaHNH y4eOHUKa BTOPOrO-TPETHETO T0/1a, OH J0JDKEH OBITh CIaH
B IIKOJIBHYIO OMOIHOTEKY B XOPOILEM COCTOSHMM: YUCTBIM, LIEJIBIM, JOILYCKatOTCs
HE3HAYUTENIbHBIE MOBPEKIACHUS: MOTYT OBITH HEMHOI'O [TOTPENaHbl YTOIKH
neperuieTa, KOpeuokK (HO He MopBaH).

10.4. Tlpu ucnonp30BaHuK y4eOHHKA YEThIPEX-TIATH JIET, OH JOJDKEH OBITh C/1aH B
IIKOJIbHYI0 OUOITHOTEKY B YOBIETBOPUTEILHOM COCTOSIHMH, IIPHTOHBIM JUIs
JaIbHEHIIEro UCIOIb30BaHMS: YUCTHIM, JOIyCKaeTcsl HaIphiB Kopelka (He bosnee 1
CM. OT Kpasi) U TeperuieTa B MECTE €r0 COEIMHEHHUS C OJIOKOM.

10.5. Ilpu ucmoNb30BaHKK y4eOHUKA IIECTH JIeT 1 OoJiee, OH JO/DKEH OBITh CaH B
HIKOJIbHY0 OHOJIMOTEKY B YIOBJIETBOPUTEIBHOM COCTOSHUH, IPUTOAHBIM 1A
nanbHeHIIero HCIoIb30BaHMsA: YHCTHIM, JOIyCKaeTCsl HaipbIB Kopemka (He Gonee
2-3 cM OT Kpasi) i IleperuieTa B MecTe ero COeZIMHEHHs ¢ OJIOKOM.

10.6. Bce noBpexaeHHs TO/DKHBI OBITH aKKypaTHO CKJIEEHBI IPO3pavyHol Oymaroi,
nub0 MUPOKUM NPO3PaYHBIM CKOTYEM.

11. OTBETCTBEHHOCTH Y4aCTHHUKOB 06pa3013,a'reﬂbﬂoii JesATCIIBHOCTH



11.1. JlupexTop LIKONIEI HECET OTBETCTBEHHOCTh 32 OPTAHU3ALMIO PaGOTHI 110
CBOEBPEMEHHOMY IOMOIHEHUIO 6ubIMOTeYHOro GoH/Ia IKOTBEHEIX Y4eOHUKOB,
obecrieyenue obyyarommxcs yueOHHKaMH, yaeGHbIMEI MOCOOUAMHE, yueGHO-
METOIHYECKUMH MaTepHallaMy, CPEICTBAMU 00y4EHHS W BOCIIUTAHHS.

11.2. 3amecTuTens qUPEKTOpa IKOJIbI 110 Y4€OHO-BOCTIUTATEIbHOM pabore
OnpeJeNnsieT NOTPEOHOCTh MIKOJIBI B y4eOHHKAX, COOTBETCTBYIOLIMX IIPOrpaMMaM
00y4enHs, OCYIIECTBIISIOT KOHTPOIIb 3a HCIONb30BaHMEM ITeIarOrHYEeCKUMH
paboTHuKamH B X0fie 00pa30BaTebHOI AeATENBHOCTH y4eGHHKOB, yIeGHBIX
nocobui 1 yue6HO-METOAUYECKUX MATEPHAIOB B COOTBETCTBHH CO CITHCKOM,
OIpe/ieNIEHHBIM IIKOJION, COBMECTHO C YUHTEISIMH U 3aBEAYIOIIUM OHOIHOTEKOM
OCYILIECTBIIET KOHTPOJIb 32 BBIMOJIHEHHEM 00yJaIOIMXCs €IUHBIX TpeOGoBaHuii 110
HCIIOJIb30BaHUIO H COXPAaHHOCTH Y4eOHHUKOB.

11.3. KnaccHbie pyKOBOMTEIH HECYT OTBETCTBEHHOCTH 3@ BOCIIUTAHHE Y
oby4aronmxcs 6epexHOro OTHOLICHUs K y4e6HOM KHHIe, 32 COCTOSIHHE yieOHHKOB
¥ y4eOHBIX nocobuit 06yyaroIuxcs CBOero Kiacca B TedeHHe yuebHOro roja,
CBOEBPEMEHHYIO BhIJauy (caady) y4eOHUKOB, Y4EHBIX H yueOHO-METOIHYESCKHX
nocobuii B 6u61MOTEKY B COOTBETCTBHH C rPa(hUKOM, yTBEPKAEHHBIM THPEKTOPOM
IIKOJIBI.

11.4. 3aBexyromuii 6u61MOTEKOH HECET OTBETCTBEHHOCTD 3a JIOCTOBEPHOCTh
uHpopmanuu 06 obecrieueHHOCTH y4eOHUKAaMH, Y4eOHBIME NOCOOUSIMH H yueGHO-
METOIMYECKHMH MaTepuagaMy 00y4aromXcsl MIKOJIbL, 32 OPraHU3aUio paboTsl
OubnmoTeKH Mo BBIa4e U BO3BpaTy y4eOHUKOB, y4eOHBIX ocobuii u yuebHo-
METOAMYECKHUX MaTepHalioB 00y4arOIUMHUCS, 32 COXPAHHOCT OMOIMOTEYHOTO
(bonza yueGHO#M TUTEPATYPHI.

11.5. Popureny (3aKOHHBIE IPEICTABUTEINH) OOYYAOIIMXCSl HECYT OTBETCTBEHHOCTh
3a COXpaHHOCTB MOJyYEHHBIX YI€OHHKOB, y4eOHBIX Tocobuii u y4eOHo-
METOJMYECKHX MaTEpPHaoOB M BO3MEIIAIOT UX YTPaTy WK Mop4y 6ubauorexe
IIKOJIBI.

11.6. O6y4arommecs HeCyT OTBETCTBEHHOCTB 32 COXPAHHOCTb Y4eOHUKOB, y4eOGHbIX
nocobuit ¥ y4e6HO-METOINYECKHX MATEPHAIIOB, MOIyYEHHbBIX U3 GOH/A MIKOIBHOM
OubnuoTexw.

12. 3akmounTenbHbIE MTOJIOKEHUS

12.1. Hacrosimee ITonosxenue o mkonsHOM 6ubnroTeuHoM GoH e, mopsiaKe ero
¢opmupoBanus, y4era, MCIIONIb30BaHHS U 00ECIIEYEHHS COXPAHHOCTH SBISETCS
JIOKaJTbHBIM HOPMAaTUBHBIM aKTOM, NpuHUMaeTcs Ha [legarornyeckom coBete
IIKOJIBI M yTBepIKAaeTcs (b0 BBOAUTCS B ACHCTBHE) IPUKA30M AUPEKTOPA
OpraHHU3all|H, OCYIIECTBIAIomeH 00pa3oBaTeNbHYIO AEATEILHOCTS.

12.2. Bce u3mMeHeHHs H IOIIOIHEHHS], BHOCHMEIE B HacTosmiee [Tonoxenue,
0(hopMIISIOTCS B MUCBMEHHOH (opMe B COOTBETCTBHH JEHCTBYIONIUM
3aKoHo/aTeNbeTBOM Poccuiickoit Menepariu.

12.3. Ionoxenue o 6ubaroredHoM $oHe 06pa3oBaTeILHON OPraHU3aLuH
NPUHUMAETCs Ha HEOIpeAeIeHHbIN cpoK. M3MeHneHnus u nononnHenns K [TonoxeHuo
NPUHAMAIOTCA B MOPAJIKE, MpeaycMoTpeHHoM I1.12. 1. HacTosmero ITonoxenus.



12.4. Tlocne npunstust [TomoxxeHus (MM U3MEHEHHH U TOTTOTHEHUH OTHENBHBIX
ITyHKTOB M Pa3/IeJiOB) B HOBOW pe/laKiMy MpebIAyLas pelaKiis aBTOMaTHYECKU
yTpayuBaeT CHIIY.
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